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faculty t1’?nernl:’e!‘“s are, responsible. for the h1ghest quahty

B A B ]

-~::15c5tehtfa11ties to the fullest.

‘" Foreword - g

‘1/.

TI-'flE CHALLENGE OF TEA HING

i -
.J. / + ' " [\

Faculty members of 1nd1ana Central. College are a group\ of d1st1ngu1sh9d/
‘persons of competence and ability in their respective academ1c d1sc1p11nes

who are dedigated to the profession. of teachi g. Teachmg in our 1nst1tut1on
is copcelved as a vocat1ona1 ‘commitmént to se yice to humamty. Ours is .
pr1mar11y,/a teaching institation. We .are ‘justifiably proud of our trad1t1on
_of quality teaching as evidenced by our: graduates and their influence in.
many parts of the world. Itis our sincere hope and earnest expectation-
‘that gach member of our. faculty will make a significant ontr1but1on to this

. fe],lowsh1p of, scholarly ded1cat1on.
f (‘ g“ .

g Lo
We call'our faculty to a comm1tment to. educat1on--to the process’ of 1ead1ng\
_the ‘'minds of youth to the exploration of new truath, the examination of avail-
able data, and the careful preparat1on for a vocat1on. We also call them to
a commitment to the kind of education and environment-of a private,  church-
' related, liberal arts institution in'which the sanctity of the individual, the
search for a meamngful life and-the estab11shment of a system of values is
of paramount importance. We believe that a commitment to this part1cu1ar
institution is likewise essential. The very limited change int faculty member

- A . N

'ship here is ev1dence of the deep sense of 10ya11ty to this 1nst1tut1on and to its

goals.
Because education i& perpétual, the.teacher has an indelible effect on every
life forever. To the dedicated teacher each class period and each student
presents dpportumty and challenge.
~each class session with excited expectancy If an air of ant1c1pat1on perva?e
~ the classroom, somethmg will happen' There is no higher privilege than th
" of instructing, guiding and 1nsp1r1ng *others At Indiana Central, .life )(s/con-
sidered. sacred and teach1ng is seen as an'important mmistry to 1h¢ﬁ71dua1 .
persons. . - ﬂp o e ) S
. . . , /‘ \
Cﬂ{uch [While
cadem1c sfandards
ical rooté and exist-

)

-

’ We dre proud of our re1at10neh1p with. the United Method’{st

in every courge, an educatmnal institution whose.histo:
ence are based in the Christiah faith must demonstr
regard for each member of. the campus community as-a person. ’I‘hough we
have many 1nd1v1duals, each is a pgrson, un q(lun his own God gu:fn char-

ac‘ter1st1cs and ab111t1es, Members' of the - aculty have the high privilege and
- awesome responsibility of helping: each individual student develop his latent.
Ttis to.the- challenge*of thls k1nd of: ded1cat1on
and teac%that we invite our facuLty | : B . f :

v . N e : o Gen E.',Sxe?a'se,- President ‘ i
IR ' . ,In'd}Zn‘a Central College. ' | -

- - Cw . . . R

Both teacher and student should approach

B

at

te a,,con'stant conscious .

KRS
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URNATUREAND PURPOSE o L

The Nakure of the College Indiana Central is a four- year liber: larts o

college of the United Methodist Church. Fbunded in 1902 by the hurch v

of the United Brethren in Christ, this church merged with the’ Evangel1cal o,
Church. in 1946 to form the Evangelical United Brethren Church. . T e
Apr1l 1968, the E. U. B. Church and the Methodist Church merged to ' e
form the United Methodist Church.". Our college is related to this church ©= = _
L e body and -will continue.its- trad1t1onal]zy close assoclatton ‘with the church. -~ e
S )Among its fundamental comm1tments stand these: . ' '

- -to’ the libe ral arts tradition” 1»n educg.t1on
. --to the revelation of and search for' truth
It --to the challenges assoc1ated with the Chr1st1an way_of life _ v :
o --to render effective serv1ce to maunkind - S , ’/‘-",M

. - The PurpoSe of the College ’I'he pr1mary task of any college is to fur- I
. ther man's quest for truth. This enterprise may be pursued in various -
.ways. Indiana ‘Central College Strives to be a friendly college ded1cated
to Christian values and’ high scholastic standards. The emphasis ig upon
.. °  a quality education rather than quantitative growth Ind1ana Central bé-.
o lieves that provincialism is detrimental to mankmd; the refore, through °
‘ - the challenge of a Christian liberal arts. educat1on we seek to prov1de :
AR ' the stadent with a better unde rstanding of the physmal world; an appre-\ C
‘ ciation vf the people of the world, their history and patterns of behavior
their literature, ~music, and art; and an 1ntroduct1on to the metaphysical .
' foundat1ons which, support our values.and give meaning and coherence to,
exper1ence Such i struct1on we believe, will liberate students to as- /
sume. intellectual Ifadership i in the various enterprises and profess’ions
nd ‘provide a cosmopolitan background o that they may help bring 1nto
ing a better world,

e

‘lfnd1ané\Central bases its program on the as3umpt1on that true educat10n »
N T 'cludes the harmonious development of the entire person. While a stu-

N 4 “d nt acqu1res facts, becoming competent invarious skills, and learn1ng
‘ reason, h1s apprec1at1on of grac1ous manners, aesthet1c values, and

.- PRI

- Ou; ngeqt1ves " In order to be true to the nature of the college an
. elllxc1date the statement of purpose and 1mplement it, the faculty ha
e ad pted the followmg ob_]ect1ves 'ERE :

¥

‘ L 'L To_a1d students in attaining~a more comprehensive._’
' - .- understanding of the Christian religion and provide
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v L .. an atmosphere where1n deeper comrﬁ1tment to the .
teachings of the Chrxst1an faith shall be the natura1~ -

consequence, of an acxad}rmc experience.

2. To lead studentﬁwarq an achievement of emotional

o health and social \ d to an acknowledg~
. °ment that man realizes h1s essential humanness in
the gwrng of’his talents in the Servrce of othears.

+

3. To 1ntroduCe students to an understand1ng of the eco-
. nomic, polltlcal and somal re1at1’onsh1ps bas1c to

man. i R ey

Ly
o

; To teach stude

. ts the principles of creative andlog-
e .- ical thinking,

he meaning of the scientific method,

the nature

f artistic creat1v1ty, arid the satlsfactlon

to.be deri

ed fr¥m the relentless s.earchvfor‘ truth :

i

5. To dev 'op in students the ability to communlcate

sc1ences

v

. 8. To_develop in students, by the'process of achieving

~ competency in one field 9f inquiry, a knowledge of
scholarly miethod and analysis commensurate w1th
the aints of a liberal education *

<9, . To prepare’ students to successfully pursue oneo the
profess10ns or to contlnue in an appropriate graduate
' program

. o
LW ' \

To develop'wholesome'h a],th‘habits in students, _to'
train for physical fitness}sto instill an appre‘oiatio"n\
\ for physical poise, to prdyide opportunity to acquire

throughout adulthood, and to keep eVer before the stu-
dent body the merits of the compet1t1Ve spirit and the
primacy of sportsmanshlp

.

-

. skill in recreational act1v1t1es whlch can be enjoyed ] _
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11 ‘To prov1de a program of contmuxng education. to' enable . /
. adults to attain a greater degree of self- realization Coe
‘ _ through the further deVelopment of their abilities, sktlls, ' _
. - and 1nterests, and tor equlp them to ‘be of greater serv1ce - :
o m their partxcular vocatlo’hs k ' )

. K P
i . 1 {

. . . —————e

Ac.credita"tion-andiMembe;x‘éhi’ps: Indiana Central is fully accredited by - _

- the North Central Association of Collegesba/nd' Secondary Schodls,the S

NatLonal Council for Accredlta ion of Teacher Educauon, the Natlonal ‘\

League for Nursing; the Departigent of Public Instruction of the State : e

of Indiana, and University S.enat f the United Methodlst Church. . i {

Membershl’p is held in the Afferican Council en Educatlon, the - As/&om- LI o
3 ‘ation of American. Colleges the Indfana Conference of Highst Education, ‘
\ - the Midwest Conference ot Graduate Study, Adu'lt‘Educatlon .Council of

o Indlana, the Natlonal Association of Schools and Colleges of the United o
, Methodlst Church the Council'of Protestant Colleges and UanerSitle&, " B
r . the Independent Colleges and Univetsities of Indlana the Associated L oy
/Colleges of Indiana, the Assoolatxon of Colleges and Uniyelrsities foy ' v
International/Inte rcultural Studies (ACUIIS), the National Commlsslon
Accrediting, the Association of University Evening Colleges and
t e American Association of Community and Junior Colleges. The.

A can Association of University Women plaggs—ts on-their quallfled o -
11 Ctedits earned at Indiana Gent afjare acceptable and transferable o ))‘
N \ T ’ 9 - ‘j‘ ) ’ . el ’ !

eVeryWhere .. < , ) re ' . R

- . oo 1 R
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K THE FACUL’I‘Y

g " : o
, . , . R .o - e “:":‘

. , , R . L,
'Membershlp “The voting faculty of Indlana Central College conmsts of all

full- time teachers holding academic rank, The President, Deans;. Reg1s—, ,
trar, Director of Admlss1ons, D1rector of Industnal Relations and Con- C v
tmumg Education,  Busi 1n?ss Mauager, ‘Assistant to the PreSLdent and. . _-L,,m_.;;;;f‘f_,r_
Director. of DeVelopfnent Director of” Church Relatlons, Director of Alumm/

Affairs, Librarianand Assistant L1brar1an, “and the D1rector of Studeut

S,

- -Services of the Evening Division shall also’ be consu:l"‘red members of the

.. college pivots upon good teaching.

faculty unless otherwise des1gnated IR T o . Co
Meetings The faculty meets monthly for a busmess session du;m/gthe ' N P
regular" academic: year at an hour determined by the members at the be= '+ -~
ginning of each academic year. - /A professional enrichment meeting’is '
: :also scheduled monthly Specla,l meetings may be held upon the call of
the pres1d ‘hg officer. The Pre/s1dent of the college presxdes, or, in his

' a.bSence the Academlo Dean. ‘Each faculty member is expected todattend
all fac/ulty meetmgs, ‘unless excused by/ the Presxdent's Office.

°©

.Records: &A Secre’cary/alected each year by the membe—rs from the m \
bership of the faculty;”shall keep a record of the attendance and proceled-
ings of each meeting a_nd_ shall serd the members coples‘of the/p -

. Functions andD ties of the Faculty: -

'Determlne the educational pol1c1es of the institution in conjunctlon :
-with and SubJeC'C to the approval of the Board of Trustees. :

Receive and ’act'upon,repo.rts_ ‘o,f committees of the faculty. R ’ et
'Act upon matters r'eferr,e'.d to it by the administratlon. T
Pass upon the recommeﬁded candldates for degrees and 1efer the
apprOVed candldates to the Board of Trustees o LR "
o : é\ ‘.
The Teacher's Role in the College S he achlevement of the purposes and o
goals of the college rests, 1n large m\\asure, with thOSe who fex A '

teacher meapts ‘much more tha know 'edge' .Consciously o
tudes, phllosophles, Habits; and\influelnce are never confln d to the class-
room or particular subject flelds - teacher must easedti
guality of’ person he desires his stu to beco{ne The program of the

_ to make poss 1b1e the highest quality. of 1nstructlon. The teacher has the
: opportumty and reSpons1b111ty of mak1ng each olass hour worthwh11e and
rewardlng o _ : N : S T

"v - ' -;r»'i."-
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Admissions and Student Aid Committee

ThiS«corﬁmitte:é.has the following résponfsibuiti'est

Make recomme ndatlons f0r pohcxes and. practxces in. admljigr_,lﬁ. and

student a1d o - _ , v n *

Review and make decisions on the admi’ssion of marginal students. T
o K .}ﬂ'

‘Review credentials and make recommendat1ons ‘for spec1a1 dlstmc» »
titon and’ s’cholarshlps.

Artistic Prhductiofs}@ommittee . - AR Y ' o ,

This comrhittee’ has the folldwing »resp.énﬁ,'kbilities": j‘ ’ B T
A - ’ o i A . K » ‘
Arrange for guest artlst1c and/cframatm productlons to v1s1t the S

»  campus.. , = , , :

”

Suggest and rdcommend to the Convoeatlon Comn’n%tee art1sts it
believes should be conS1dered foy those programs

Ap\prls\estudents of the majhy artistic preductmns- ava11ab1 to thern

in- the Ind1anapohs c utrity. . ‘ o
Athlet1c Comm1ttee o - ' ‘ ' 7 -
Th1s comrPf'Lttee has the followmg reSpon51b111t1es B )

Promote an mtercolleglate and 1ntramura1 ath1et1c program and’ con— !
trol athletic policy consjis e%t with the development of both rnental

and phy’slcal att1tudes desi in thOSe who excel.. L

R

\

Classification an Petitions Committee"‘

This committee hasi the followilng respoh‘sibilities: N

Determme ‘the c1aSS1f1cat10n of stude nts, i.e. . Fre”shr_\jz@)hernore,

etc. - ST R e

.‘ ’ . s ‘ A
-'Evaluate and allow cred1t for work done in Q/ther colleges or in approverd__r__,.‘

..-educatmnal programs, - : T o
To act upon petitions: . B '

'+ ‘a. requesting permission to ,carr;/more than a normal load.




'b.- requesting permisslon to take work ih other accredited 1nst1tu— '
. W
’ tions and if this workjis to be transferred to the college tq-.sat-

isfy degree requlrements. .

. - v : .
TER C.c requesting permiss_ion to return to college.
,,d,a,\rg_Q.nG_gxni,ng the ful‘fillme,nt of curricu]ium require'me nts

“ . ! Y
.

oo : ‘Recommend to the faculty candidates for degrees in course and for
7 - ! academic honors. | : .

o

—dgonvocation Commiftee
. ~ . . . : e-
Y

. . (}51» N C - R
s committee has the following resgponsibility: - ..

Piananddirectdthe ‘Convocation programs. . S

- . - .
Ly .

Educational Policies®and Curriculum Committee

« - This committee has. the following responsibilities: -
E Study the institution s educational progfam and-make recommenda-
tions for faculty action on matters of policy and procedure. :
’Conside'i'"’que\stions oijeduc.ational policy that are referred to it..
".'A Study requests and recommendations on matters of educational
"t . po icy that come to the college from outside’ organizations

.“
[

onsi 'Wns of change in the curriculum a.nd make recom—\ B

endations to t evfaculty o SRR _ A ' .

& 1

Study the curr1cu1um in the light of the demands made upon’it in the
ﬂsatisfaction of professmnal and pre profess10na1 requirements

Extra- Class Activities Co_mmittee

\A his committee has the following resp'onsibil,itie_s: A A \

\ Periodically review policies regarding extra-class organizations . = \ A
- </ and recommend desirable ch : |

Consider and make recommendat ons to the 'faculty regard'ing the

addition or deletion of organizations from the approved organiza-
tion roster. Review, with the Dean of Students, the reports of .
carripus stude nt org‘anizatio 5 as to membership and act1v1t1es




_'Fac”ulty’Social Events Corn’mittee

B 5! . N
- P v . . N7
W.t» - . }: y . ;
Cow ‘ '/\ . e ,
A ’ T ,
: 4
- b o °
A - N
;o . 7.

Review and make recommendatlons to the- faculty regardxng pro-
posed changes in the charter or bylaws of any campus student
orgaanatlon

~ : - .
s - : .- . -

' Encourage, within reasonable limits," student part1c1pat10n in - : f

+ extra-class orgamzatwns "and act1v1t1es - : . -t
, » . . : | .
: ; ,
Establish policy, in coope ratLon with the Centra]. Counc11 rela-’ . .
‘tive to the number of organlzat1on offices which a student may ' ..~

hold at any one tlrne

/ 1» r '_{.: . - . o o ’
Thls commltteel has the folloWLng responslblhty ’
Schedule nd 4.,'1?@‘3t the ‘social functio-ns of the 'fac~u‘17,ty.

G
/

o N . ) .
Honorar: Degree Committee

-This committee has the following responsibilities:

o

/// .
. -

Receive and consi.der-suggestions corkcernying honorary degrees.

' Securea wr1tten record of the candrdate s age;, eéducation and - L
accomphshments with a documented statement of the special * o
service, that merits the award. - S c :

- : ’ | ) . - -
Recommend cand1dates to the faeulfy to b prese ted to the a
Board of Trustees or its Executwe
. : : . : ’ L o
Honors Committee S I \ , W . 7
- , ’ L .;’.
» This_committee has the ‘following responsibi\lity: : /
- ”‘E’tabhsh and adm1n1ster an academic program/for very able
students designed to stimuilate them to achlevement beyond .
" that requ1red by the standard -curriculum. '
Ins titutional' Study_ Committee . -
' "Thls commlttee has the followmg respons1b111t1es‘ e T 7
_ ) ) ) i P . . / . f ////
Study the objectives, traditions; and 1nst1tut10na1 pyoblems of/ R
the college with the purpose of finding. better meaf{s o/aceom_ T AL
: p11sh1ng those objectives. = 7 - L T
. ‘ . ’ - ‘ //"/‘ R R
Evaluate and study matte rs refe rred to it by bhe faculty or //,f N S ”
administration. L . - L R '
. - . ," T . v ////»’ _ / . // »- A
. » " / E S ) )
. . R . - Ve ‘/ . - oo
e ) e , . _ . :




RecoMend changes in pohcy or proc edure to other faculty commit- -
tees or to the faculty as a whole. | ‘ T

\ |
Internat1ona1/Intercultural Studxes Com\mlttee .

e Thts cornnuttee Fas the fOIIOng respon\slbﬂltles

?

o Y-

' partic lpateys

/}( .Explore new areas of 1nte rnational and 1ntercu1tura1\_ udikes‘whi'ch e
~should be explored. ‘ ' '

i .
i Low
] .

I‘;ibrary"‘Cornmittee . o |

" This committée has the followi 're,s.ponsi.bilities:

Serve as an advisory bo e college librarian. .

g Ex\press faeultyopinien on, matters relating to the library. ' \

’ Assi'st in helping,to ,meet.the requirements of. ac-c'redtvtmg agenqié_s'.f e

-
[}

. Q .
0 _ Study and recommend pOllc..teS and procedures by which the 11brar
o may best meet the/needs of students and faculty

‘_V,

| ';Appértien -the book fund to the v'arious departments. -

- Religious Life Committee

.'i)’. '

This,«':omrrﬁttee has the follow_ing responsilj,ili_ties: .

- o

" Stimulate the Chrlstlan growth of students and facuLty /h campus

deVelop the means by which this ¢4} be\done, encourag,e;,eXLstmg groups-
which are M‘@mward th1s end Bad

needs are apparent.
= e

{uiﬂ total program of Chrllst1a\ llfe

1

e Eva,luate the effectlveness
/o ) ri/campus
e ' S : . : - ; )
' - Suggest wa e_f correlat-ing the ri;elig-ious_activities_'c‘)f various campus

pe cia.l D'ays Committee

o ' o ~ R
_ N

ThlS commlttee has the followmg responslblllty . ' o R

’ ° . -
Es \. +

Plan and dlrect the program for spec:?l days such as . Hotf@rs Day, :_57;,;/,,,

~ERIC - Baccalaureatc, and Commencement. ! 1’2
Ful a c ] . o | . ) . o "Q ) -/




. ';}tudy the 1J;ues and trends in teacher educat1on, Includmg requlre— :

nts for teacher cert1f1czat1on and opportun1t1es in teach1ng f1e'1ds. o
, P A , L

*, o~

w
ES

' Eval ;ate prOpOSed changes 1n the te_acher educat%n prlogram. L '~

D1v1snona1 Organ1zat1on of the Faculty The. acade~m1c, organxzatmn of the -
col‘T‘ege is ¢lassified in six divisions, Each division has a chairmpan - o ' ,
-appointed by the President. Thgse chairmen, along with.the Academic . -
‘Dean and the Dean of the Graduate and Evening D1V1s1ons form the Aca- ¢ T
demic Coyncil of the College - The Academic Dean is chairrgan of the '
\ Covncil: and the Pres1dent an ex officio meinber. .- e'd_'i,visli' nal - S

: c1a531f1catmn of the academ1c departments is as folle o 3 '
- ‘a.” Social ,Studies_ Di‘visio_n' S Ty

‘ (1) Be-havmral Sc1ences : T - ' < .

(2) Busmess Adm1n1strat10n and Economtcs

": el 3y HLstory and P’olltlcal Smence L e RS

S 4 Ph1loso hy and R 11 ion S B .
S ( ) PRy . ° g e S o x| -
L ,{' k {- b Language anCL L1terature D1v1510n. T S .
A - S ey :
S (1) Enghsh Langua,ge and L.lte rature o oo
// _ (Z) Fore1gn- Languages and theratl;re L N
.'__.,,,‘ L Cu Sci-en 'é ‘a.n'd Mathemati(;s DiViSiO_,n“.:_gv;,,j_‘: o S Lo BREE /
| 1 Bx%logsf T Rt P S S U
——— C(2y: Chem1strya \\ R T T L ae
. (3). Earth Sc1ence o e e T e
. \ " (4) Mathematms and Physms e
R LR ’_..-., u;‘ B . R -
R Y d. Fine _Arts D_iv.ision,
Lt e o ’ - . .
) ’ ,v(,'(g ) ) oo ) m - : L
e (1) Art "o ) ,',!-. . .
i . {2) Music ‘ e L
" (3) Spe@ch and fheatre NS '




) Profes:.s‘:ional.‘Studleé. I,)“iv'iolon \ | | v .
S Health and. Physlcal Educatlon /
g (2) Nuursmg . : - ,LA.":
. Education Division .

- (1)"» ‘.’E‘d'ucatton.'

o

. Administration of Divisions and Departments:

B . B . * 3 . o . »

Th‘ew\Academic and .Graduate Deans shall. -
T

¥

o, .

[y

‘Be responSIble to the Pres1dent for the academ1c and adm1nlstra-.
t1ve affalrs of the divisions and departments '

Counsel with facultyo(with- speclal attention to new faculty membe rs)
' and prov1de 1ntellectual st1mulatlon‘ . 1 e

Ass ist ﬁlewPres ldel’lt in the evaluatlon and employment of teach1ng

J" ' faculty Lo . » . ‘ v l - . ’ o 4 ‘ a
. : - ' » ' oy e . . o o . : ‘m. o A s . - ». t
- Division C«halrmen shall : o ' L e ,

Be responSLble to the Aca.demlc Dead for the. acade:rmc and adm1n-
1s-trat1ve affa1rs of the d1v1510n, 1nclud1ng course offerlngs

PrOvidé for meetings of the d‘ivlsion' on a"regular baé-is.

i L e ‘ ‘ - A .

e Counsel with Department Cha1rmen and the Acaderruc Dean to '

: 4prov1de conunued professmnal enr1chment for faculty T,
a0 '.' w . \ . ¢ . . D .

. . LI .
SV T Assxs‘t 'the Academ1c Dean 1n* the evalu,atxon and employment of
S teach1ng faculty, and consult with- Department Chalrman regard1ng

LT samf T
. ) . ' Y '
Department’éha1rmen shall o X .

e : »Be respons1ble to the D1v131on Cha1rmen for the academlc and
e adm1nstrat1ve aﬁa1rs of the department S : e 4
. T - -~-x,,//'/” ' : e
g Swudy and rev1ew regularly the course offe rings and“or1g1nate pro~
posed. changes within the department L v v ‘

-

N . Counsel w1th faculty rrfembers and D1v1s ion Chalrmen and pr ov1de -
'~ for regular departmental meetlngs Assist the Division Cha1r- ’
- men in the evaluatlon and employment of teach1ng faculty )

b3

o Ass\1st in the preparauon of brochures to promote the work of the .
depaftment T ‘ RN . : '




. "-5‘. » ., ‘ !
‘\\‘ ' [ . .
-F%cul't}’ Ré-ka: S e '_ B } S
R Ind1ana Central College has four ranks lrk mstructlonal staff T ese,‘,‘
toge ther with the rrummum qua11f1cat10ns fo r\each rank are: , \
L Professor _ - R "'.‘"é .

A professor must have an earned doctor s degree, or at =

1east two years of graduate educaticn beyond t;he rriaster 5.
degree with cutstanding accomplishment recogmzed by’ workers
in his owp subject field, and at least six years of successful

college—level teaching eXperlenCe in the area of subJects to
be taught. - . :
X S As'soc’iate Professor K
An assoelate professor must have\an earned doctor 8 AN
degree, or ,at least two years of gra training in his
' teachmg £1e1d beyond a master's degree, nd at 1east four
‘' years of successful college 1eVe1 teaching) experietice in the -
" area of SubJects to be taught. . - et
: " S \/ o o b .
\ '3, ...Asfsis,t‘a.nt Pf’orfessor S : . Q -

: An ass1stant professor must’ have at least a master s -
degree with a mmlmum Qf two years of successful t:ollege—
level teaching experlence - S ‘

" 4. lnstructor . ’

- An instruetor must have at least a bachglor's ‘degree
“with a minimum of two years of successful teaching ex- .
\perience,- althoug'}Tthe latter requirement may be waived.

Cme . s - o

e

Facllty Appointme nts: _

Executive Committee of the Board'of : B
f the President. ‘ '

<




" or p fess1onal 1ncompete51ce.
.heari g before the Academic Affa1rs Comm1ttee of the. Bdard of Trustee g

- ‘The decision of this committee will be final unless the faculty member ox
the administration requests within thirty days a review by the Board of
Trustees. The 1nst1tut1on shall not ‘be required to continue tenure em--
.ployment of the faculty thember shéuld reduction in student enrollment or
changes in curricular offerings so chane the 1nst1tut1ong‘l teaching re-’
‘ quirements that the need for teachmg in.the area.of his° competehge no
longer exists, Should this situation arise, the administration will
. notice to the faculty member affected at a reasonable time prior to th ‘
- 1ssu1ng of annual contracts. = ° SR o S

+ - A person-who has been employed by the institution'as a member of the ‘

- full-time teaching faculty and who later is assigned full- hrne or part- - .
time administrative- respons1b111t1es does not lose his tenure mkhts{as /
a member of the teachmg faculty.  If the administrative as 1g’rj;n;1ent,,£1s

- made before he has suff1c1ent years of sorv1ce on the teacl 1ngy facrl\ilty to

.acqu1re tenure, his ‘continued service in admmstratmn shall count toward . .
fulfillment of that r_eqmrement prov1ded he merits te“nure In the basis of .
his professmnal qualifications: and teachmg competence. HOWever in’ anyyg. .

suchrinstance the tenure 1nvolved a‘pplles only ‘to his stams as a member
" of the teachmg faculty L . L N A

g -

T

Profess1onally qual1f1edzmembe rs of the" librai‘y \staﬂf“may acqmre
. in their tbrary pos1t1ons‘ St A O R

LR
\
\

i

' ’I’he requu'ements for segufing tenure may. be ch,'nged ,Efpon; t rrie to o-binie.

N by the Board of- Trust/s but shall not be. so cha,hged asf to invalidate the" R
. tenure rights of any person who has already acqmred enyre or is it the’ f
. process-of domg 50 ﬁ‘nder regulat‘lons m effect at the fé1me of h1s\or1g1nal
emplayrneﬁt. P K £ S

_ l;ttw_elen L
he,\l. stitution. Such modifi at1om or d1sso ut1on ust . - R .
] *Academ\lc Affairs Comm tee of the Board and by' the . v
5] gs and rhust be S1gned by th 1ndw1dual faculty member/ B .
. A ’ o ¢ j ‘
al nOthe of eny loyment to each 1nstruct1o al
*salary for the ensuing year. The empl yee
- St it 3 veitig. Any member of the faculty jwho
- ';\"“éuxpe,qt'\g;\ todist .@1nue l;us Tonnectionnwith the college at the close of a -
. school year \Q‘s - @trfy the Presu:le\gt}no ‘at“er than the begmmng of the
""“Second semester. = : ‘

,‘\\‘V;




4. Tenure should be only in the %artment in which a faculty me m-

6. Wohat constitutes competence should be clearly sta.ted in wrltrflg 80"

7 New te ure p011c1es 5

: . . BT I Coow
Current Tenure Policy: = N L S
(Effective ,Janua;,ry'19‘74') SN e o,
1. Faculty mernbers below the rank of a soclate professor should not
b eli bl £ o ok : i BN “«

2. Eersons holdlng the requiSLte fac/ty rank should be consrdered for’
o " tenure to be effective after seven years of full-time teachmg

g . . ~

3. Contracts for the flrst seve'r. ars of. service are tp be made on -,

an annual basis. After a faeulty member has.sefved for seven

. years of full-time teach):rg w1thout attaining tenure, the college
o Mmay offer. a year's contract with the understanding that another

year s contract co;.dd he forthcomlng for the succeedlng year.

ber holg,s hls rank, >

v

5. Department chalrmen should superv1se th}e1r probat1onary faculty
members, help them to qualify for tenure, and participate.in the
.evaluation of the1r competence and the dec1s1on to_grant or not to_ -
~grant’ tenure.” - Co , T o

) o . . R o \\\ . . /
g . - .. - .
" v f b “ . y .

‘that each probauonary‘ faculty. member can work’ with confrdence ~
toward qualifying for tenure. If the criteria are to differ from de-

\ - .
\ /partment to department, the requirements for eath should beex- v .

plicit.- If they are.to be: tallored to-each person ‘hlred there should
\be a\wrrtten a?greement to prevent mlsunderstandlng

Y

’ e /
og].d apply only to facult;y membe rs hlred tl

& ’ .

* Recommendatlons of the t%‘Xrnerlcan lerary Assocmtlon
I/brarlans shall be appllcable




o't . 2N N X e . é R i

Assxstant\tljrofessor Assomate Professor and Professor to all W maxi-
~mum flexibiljty in salar  contracts. The stable finaneial healthof the’
1tted regular 1,mprovement i salary ranges.

o Retirement: s

A The mandatory retirement age for faculty:is 65 years ‘of age. "o
}M v R - . , @ . -; ,.D

) Teaching J.oad: o ! ¥

~ S o

v

iand Fleximester is considered a full teaching load, with the additional
’understandtng that reasonable committee ass1gnments are expected.

\\ i A . ‘ ' A .

hd .

; ol °

\ ﬁAfter six years of service, a full-«tlme faculty member may apply for-a
sabbat1cal leave for one seméster at full salaiy or two semeste s at half
",’.15" salary Applications for a sabbatical program are available froim the of-

\ \ibbapcal Program R j : AR

_:‘f_i’gare-fully consxder the parthular proposal which is contemplated"by the

L~ T ! © i
- . < .
5 N v

; N

2
G X A & »
[:4

1. The appllcant must have served as a fullk- time faculty member )
' cont1nuous1y at Indlana Central College for six yeals B

. -~

° . . p\' . »

] e
2. Salary or other remuncrat1o , other’ than fellowslups or _
scholarships, shall hot be accepted by a faculty member on- " ..
sabbatical leave. v . » Le

.. . N

" . e : -
o 4 E “ o RN W .

YN 3. Faculty memhers granted sabbatlca]s are requlred to g1ve a.
i - minimum: of two years' service to the college following the , '
o N . sabbatical leave. If such is not done, ‘the member is-then

4 \ under obligation. to return a proporuonate share of the salary

- for the per:od of service not rendered
B ‘ .

4.\Items bearmg Slgnlflcantly on the approval of sab‘batlcal re-
uests include: . _ ©

B4
P . 3
. ¥

a The institution to be attended and’ the nature and purpose
of the work to be undertaken - _ - R 5

1 A teaching load of twenty-eight semester hours for the regular [semésters

Clizlty' member-”',ﬁ L o e )11

' The following items. are\a part of the sabl:;atical"policyr at Indiaha Centrals

«

.

'fice of the Pregident. In’ passing upon such requests the President w1l\
\ i

.
LI

N~




b. ~The nature. and pnrpcse of proposed research and its bear.- ;
; . Lng on the subJect matter of the faculty member Under =~ -~
' whose au.splces will. 1t be conducted‘? ! g
c. Then obje'ctives of'pg;;posed t'rav:el, places to be Vlsited,
- and the-‘.r.eleva’nce of such travel to teaching a-sSignmen'ts.

' “In each case, 1t is, mcumbent upon the appl1cant to- sat1sfac-

. , tor1ly descr1be in detail the worth of the experience, both per-

3 : " sonally, professionally, and to the college. Genenal statements
"~ will not be adequate to deserve conSLderatmn. , — :

5. Requests for sabbatlcal leave's should be filed Wlth the Pres1dent
by January 15° of the year 1n Wh1ch the leave is be1ng requested '

6. Following the le'aVe,. the faculty me'mber will prcsent a written V

. . report to. the Presgidept Outllmng the activities and accompligh-

L ments of the period of time away from the campu.s . R

~ .- ' In some instances, arrangements may be made to have a sabbat1cal leave

sprea.d over a’ successmn of summers o : e - . e

i
N . R - . . - T ‘ ‘1
o e ' f

_Faculty Spcjnsdrs:n L o IR

Lt ) . v S Sow S

: o ‘ 1 .
_ All student organizati ins operate with the assistance and ;;::‘OOperation of é, _
-« ., faculty sponsor.” Th facylty representative to the Céntral Council and ‘
| the sponsor ofr-the . reshman class are appointed by the President of the ‘
college. Other groups miay elect their faculty sponsot after consulting o
with the Acallemic Deanland ‘the Dean.of Students who are’responsibfe .for - |
¢ - . the equitable d1str1but1c§h of groups for faculty- sponsorship Facul Yy )
- members’ are not.expec ed to sponsor more than one organlzatlon , S L

. The duti a spondorfinclude: < / Do \
_ e' UIQSC)fa'SpO.:’OI‘l clude: . : .”' ( o .

‘vAttendance at ag mjany meetlngs of the organlzatlon as sts1b1e, and SN\ E
counsel as an.offi ial college: representatlve v o \
Loe H 4. ‘ . Y B ’ .
The wise mtegratlon of extra class programs ‘with the academic »
_ program. Actl,vultes of the group should con:trlbute toward ‘the
‘realization of the ekpressed ObJeCtIVeS -of the college
, o : .
Special care fo observe ther gchool 1mage at act1v1t1es of a publlc .
nature, publlcatlons, s001al functlons campaigns and the like.” He

-should acqualnt himself in detail with the nature of the programs.

+
S
i

i




. . * a9

. No program of ente rta1nment may be announCed unt11 approved by
the sponsor. Changes in the constitution or bylaws of any student
‘group must/be approved by the Extra-Class Activities Comm1ttee
and by the ffaculty, and a copy of the new or revised constitution
, “.. and bylaws filed with the Dean of Students and with the college ,
. Presjdent. Copies of the minutes of the busines’s meetings of &1l
B ~ campus organ1zat1ons should be» filed with the Dean of Students. ;‘ '

v.
—~

FacuLty Rep_resentatwes to the Académm Affatrs Commtttee of the Boa(rd

of Trustees: _ _ A o j
© # . . . " >P :’N . b -

The Academic Affairs Committee i's a committee of thé Board of Trustees

" composed of nine. members. Four are members of the faculty and are- -
‘elected by the faculty. Five are members of the Board and are appointed
by the Board chairman. The faculty determines election procedures and
‘qualifications for the menbers which it elects. - The faculty has determined = -
that its members shall be elected for two-year te rms with two being eleoted
each year and that they shall be elected from among phembers of the faculty
as. shown on the faculty 11st of the Pres1dent's Office. ‘ E

ThlS commlttee serves as a cha;nnel of d1rect communidation between the o";(
Board and the faculty and concerns itself with matters which relate to
e faoulty employment and service and with other acaderhic matters Wh ch
may from t1me to t1me become the’ d1rect respons1b111ty of the Board
. (‘ :
Academlc Freedom

academic freedom That statement 1s as follows:

i

J The teacher is ent1t1ed ta full freedom in rese#rch and in the
pub'hcatmn of the results, subgect ‘to the adequate perf,orma.nce
of his other academic duties; buf research for pecuniary return

, shou1d be based upon an understand1ng with the authcrr1txes of -
'the 1nst1tut1on Co A - : - }/ s

[




kN

1nst1tut1ona1 censorshlp or discip}ine, - but his. SpeCLal posutlon S
T , ~in-the community imposes special obltgattons. “As a man.of .

. " . learning andan education “officer, he should remember that n .

e the publi¢ may judge hi professlon and his institutioh by his '~ <4

“utterances. Hence lMe should at all times be ‘accurate, should -

e, .eXerCLSe approppiate restramt ‘should shiow respect for the = ' ..
- B . opinions of o{b rs, and should make every effort to_Ladlcate ‘

Lo that he is nof an 1nst1,tut10na1_spokesrnan, : ] . ! -> N o -
O ‘ ~ , L R . - ‘ '
Faculty Use of the Library* ‘ AR ey o

The library

_.1s under the supe rvision of a tra1ned staff whigch is ‘f)esponsi-

' -~ ble to the'; ibrarian and the Academm Dean. The Faculty lerary Comrn:.ttee
: igsconsulted on ma_]or problern\s and on matters of pollcy
é““i‘?f\t ' ? ! . - © S
# 1, / Book orders ..... e

Q K" s P
o

“The Library: Committee appo rtions the book budget with a de fi-
nlte samount allocated to each department Information con- o

f.ce rning the state, of this b!udget is ava11ab1e fromi the 11brar‘1an L
at any time. " "" T | . _ CE . Lo

. ' —

Book orders a.re]*approjved by the department cha1rman who glves
them’to the 11bra.\, ian. (,}Order s11ps are available at the librarian's "'
‘desk. Faculty rri'mbef\‘s will be notified when books they have ' i

ordered are ready for use.. A list of all new acquisitions to the ° . L e

~library is sefft pe’igmdl.ct’ally to faculty members.

el

Unused fund/ All unused departmental book funds, reVert to the
gen,?ral bOOk fund on March 1 of each\year LT -

. R - 5 T e
§ . . . —— . e T g

2. ResérVe books :',»- \ . L . Y T
\ ‘ . , \ *3\ : S : T L ) \
' The reserve book she\lvc?s are located’back of the: c1rcu1at1on desk.. - :
_ Books. are placed’ thereﬂaf\ the request of 1nstructors and-are subject. L
v : to restrlcteéuse -(two~ho h\f three day, Se“Ven-day periods.) .
Instructors ar urged te ﬁ%elp keep the reserve collectwn actwe . o o
A . by reserving only those b oks which will be in gene fal use and’ by‘ s N
; Femoving them froim reserve when the occas1on for“‘then‘ use is past‘ ;
o i | B ‘\ ) e , N
ecause of the mme invo Ve'ti in placmg books on reserve, l.‘t is o
_’ necessary that reserve J I“té be gwen to the 11brar1an Well in advance _
« 'of the t1me thatJ/ theTy are géﬂven to the students who w111 use them o

i‘ a '
1.

3
«fﬁéw
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&

3 Aud1o-v1sua1 equlpment .
-+t The l/ibrary audto visual program is under the superVLSlon of

. ,,,the ass1stLant librafian. A collection of spoken records, fxlm-.,.

' e stri.ps, microfilm and tapes is housed in/ the 11bra,ry\ for general

usg of faculty and students. A list of avatlab’le mat:e rla,ls is lo-

cated in the card catalogue poeet '

L . ~f
L .

o

Aﬂ fund for the purchaSe of audio-visual ~'n;'iaterials is'set’ up as

- part of the library budget. Faculty members are encouraged

‘ v to make suggestions for such purchases A collection of cata- )

} L ~ " logues and source mater1a1s is kept on f11e for their usé
-~ The library has record playeré tape caSSette players, micro-

film reader and microfiche reader available for use by the _

4 faculty and students. It i5 assumed that the equipment will be’

. /used for campus 1nstruct1ona1 programs and for the. Programs .

of\campus organ1zat10ns '

\ ey L L B oo . N . L. -

1

R A speclal collectlon of records is ma1nta1néd by the ‘Music
c Department and may be heard or borrOWed there

. from the “two weeks” shelves may - be borrowed for the ,
okyear. * Several days prior to the close of the school year, N
LN e each faculty member w111 be sent a 11st of thc books, per1od1cals,

Aeturn thém before the end of the current semester It; is taken '
£ anted that refe rence bo‘oks, current. per10d1ca1s/ and re- .

membe rs will not expect to b01 row them

Faculty 'and students are permLtted to charge periodicals for
overn1ght use under the rule which governs the circulation of re- -
serve books. They may be’ taken one half hour~before closing t1me
to be returned one half hour after the library opens the - f0110w1ng
day. Pecause of their value and the difficulty of replacmg them,
./ bound volumes of per1od1cals do not c1rcu1ate outsxde the 11brary

- for lost and damaged 11brary mate rlals wh1ch haye been borrowed

Faculty members w'111 be billed by the 'business o§{fice each June
' by them




:"'*‘*Aadio;*{isu'amvfcéﬁ-—: S T IR S
; 4 B S ) ' . . ) ‘ ‘ . ) ) :
i 'I‘he serv1ces are ‘under the d1rc,ct1on of »the D1rector ofaAud1o Vlsual
e Serv1ces. : -! ‘ ) P o T
A fund for the burchase of audLo' ¢isual equ1pment and mater1a1:> is pro- /
vided within the budget " Faculty membe rs are encouraged to make sug-
gest1ons for such purchases. _— v A A R

The equipment is housed in the Audio- Visual Labtf'ratory in room 205 of
Good Hall and in the Education Curriculuym Labératory 1nGood Hall,

- Facilitie$ for mounting ‘and 1am1nat1ng are provided. Equipment may be
scheduled by contacting the consultant in {he Education Laboratory. - Any
defect in equipment should be reported 1mmecf1ate1y It is assumed that
_the- equipment will be used for campus instructional purposes and for
programs of campus org‘an1zat1ons.v_ : - - T

@

r

S Aga?,lable quip ent i’ncludes 16 mm projector, - shde and f11mstr1p pro-
) e or, opaqug/and overhead pro_]ector tape re"ezorder, recordiplayer, )

' screens, language masters,' video tape equl,pment 11sten1ng stations, 2 ' o
and-various specialized equ1pment The faculty is encouraged to. consult E
with the audio-visual scrvrces for further 1nformat1on. :

Tutoring: o L A o | S L : o
A teacher is’ not permltted ‘to tut@r Indiana Central stude/nts for compen-
sation. All requests for special tutorial assistance should be .channeled

thx:,ough the off1cc of thc Academic Dean. o

;

_-C,ai‘e Of Buildl-ng\s: o L hx : Lo '

, In the 1nterests of safety, economy, anc'[ good housekeeplng, facul,ty mem-
"bers, are asked to turn out all lights when they leavé their c1assrooms
laboratornes ‘or offmes to close: w1ndows and to report in writing to the
super1ntendent of.b”u/ﬂdmgs and grounds such matte rs as faulty lights, .

' leak1ng radiators, cold rooms' fire hazards, and other conditions which - e

e,

may ¢ause inconvenience. : L o ) ' D . o

<

. -




~ \-=+ =+ FACULTY BENEFITS AND SERVICES " ¢

W1th the balance deducted from the em loyees salary. This amount is set
by the Social Securlty Administration. g ‘ '

@

I‘IAA,— CREF Re ti rement

The, co‘llege contr1butes 9 % of the gross salaxy for each ,faculty member
with more ‘than 15 years of service at'Indiana Central, 8 % for those with
at least 10 years but less than 15 years of service; 7 % for those with 5
~_years but less than 10 years of service, and 6 % for all other eligible
- faculty members.. The .5 % faculty member contribution. is on a payroll . -
: ’de_ductL_on basis.- o o o

-Blue Cross—Blue Shield:

-

The college pays 25 % of the premium for all covered employees Ma_]or
"+ Medical Insurance is provided at no cost to employees who are enrollec} o
R ‘in the base Blue. Cross-Blue Shield plan. (Blue Cross-Blue Shield ! A
" - " coverage in another group through employment of a husband or w1fe will -
— normallg serve as bhase coverage and make employees ellgxble for Major
‘Medlcal coverage.) This coverage. pa.ys 80 % of all covered charges up

[

to a m?nxlmum of $25 000. . "o~

"1 "stablllty Insurance : o Co N
. . : .
A

~

' , Thls insurance is prov1ded at no @ost-to the employee and becomes effec-.
o tive after a full year has been completetl with Ind1ana Central. After six
" " ‘months disablement an employee isreligible to receive disability insurance °
payments ranging up to 60 % of the first $1, 500 of monthly salary. ,Benefits " ;
also include payment of pension premlums for those covered under the - '
college ret1rement plan. ’ ‘

4 ' Li'ferlnsuranc'é:’ o , ' ' S,

L3 . ’ o

The college proﬁvxdes a $5 000° term life Lnsurance policy on eac-h full-time .
.employee: Additional coveérage, up to”$5, 000, may be purchased on a

payroll deduction basis.’ Current cost is less than $1 per month for each

$1, 000 additional coverage. (The employee has the option of paying a . .
modest-imonthly premium, on a payroll deductlon basis, to convert the.

term insurance to ordinary life Lnsurance Thls assures the employee ‘of

some pald up . 1nSurance at ret1rement tlrne . _ ' ' N




Tuition:

Children and spouses of‘full- time faculty members are granted full

_tuition in either day or evening school. Half-tuition is granted for

graduate courses taken at Indlana Central . .

a

@ e o L

~ Sa‘b‘batical Leave:

Aoplicati'on for sabbatical 1ea“\'fe 'rnay be‘».filed after completion of six (6)

years of full-time service at Indiana Central College. Leave cat nor- -
mally be taken at full salary for one semester or one-half salaﬁry for,
two sernesters (See sectlon on Sabbatlcal Program, pages 14 and 15.)

-r

Membe rship;s':

o

 The college will reLmburse faculty members for _personal dues in pro-
- fessional organtzations up to $2% per year.

»

. " . e
.Triavel' Expenses:_"‘ v

K M .
o2 : . . - .
i . . .

. %

In order to assist in attendance at p'rofessional'meetings and lgarned -
societies, the college will pay btne-half ofthe cost of travel, lodging,
and meals for faculty members to. attend up to two profess10na.1 meetlngs .

-each year. Vouchers should bear the approval of the department chair-

man and the Academlc Dean.

"

' ' o
Bookstore Purchase's: o

r

: Ald_iscyo'unt of 10 % is allowed on personal purchases of $l or mo're.'

N : . : poeN
. . ) .

Secretarial Services: ' : : F

Le .

Secretar1a1 services are avallable through the Printing and Central Dupl[-

cating Department. It is recommended that faculty members‘ use student
employees for & minirtum of such work and these services. be requested
through Central Duplicati 1ng

5.

]

' Activities: 4

Health Serv1ces.: SR

The services of the College Health Center in Krannert Hall are available.

“

. to all employees as needed' Dependents of employees should not use the
Health Center on a regular bas1s :

/,' te, v
Faculty members are admitted free of charge to regularly scheduled home

- intercollegiate athletic events and to many music and dramatic presenta.tlons
. by those departments R

7




~and Duplicating. -

‘ Che ck Cashivng: '

for college reIa.ted use.

Y

T‘he Accountmg Office is glad to pro/xde a chec
facu’lty members. It is requested that such che
amounts. under $50 and be cashed’ between 1 p.

- "//'
Auto U_/S,e:!

should be requested t rough the Bu_smese Offrc:e. ;
LS : ¢ , 8 : o ’

L]

Data Pro‘c,ess'mg Center:
ﬁ

Wég

i1

\’];‘he Data Proc:assmg Center in Good Hall is Operaﬁed on an, ”open shop"

_ ‘basls During open shop hours the cOmputer and rg@lated equipment is &4
- - available for faculty and student use. Operatmg a@sxstance is provxded

by the Data Processing’Center staff. : i%% i .
‘- _?. W N x; R ’; V ¢ ’_ ‘ %ﬁ: ' . '
Student Assistants; ' s o A g .

Part-time stident assistants for sti'bervision of labotatories, keeping
idstructiopal records, and performing other duties may be provided
where necessary,- Employment of such assistants rr’xust be app,roved By
the department chairman and the Academic Dean. R quests for usgx of -
student assxstants 'should go- to the Office of the Academtc Dean &,

» : o » ' .
Cjistodial Services:

 zaa ST

i§‘ R

The Superintendent of Buildings and Grounds is responsible for j?anitorial'v
services. Minor suggestions, criticism®, or comp'laints'_ may be made to
the custodlan on the job. Repeatéd failure of a/custodi’ah to give satis-, .

faction: should be reported to the Supe rintendent of Bulemgs -and Groyéds /

Special Use of Buildings er Rooms: "~ - R

Persons or groups desiring to use a building or a portion thereof for a
special purpose should check with the Information Office for the use of

all facilities and equipment needed s

PR : .
s :
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Requisitioning Suppliefs

the lim
'ness;

' that off1ce

, to the Busmess 'Offxce. : 4 ‘ '
<, . ~ . v 3 3 ’
) _O'_rdering Textbook_s‘: : ‘ ' . T
Department chiai men receive from the bookstore-'the caNds, fof use 1n N 7 -"‘;J
~listing texbooks and. other mater1als which the bookstore iy expected to L
: order °Department chai rrrmn are responslble fér. d1str1but g these - oo et
. 'cards to teachers in" the1r deparrtments (if necesgary)’ and re 1rnin t;he . ',' R
) completed cards to the bookstore. &K/? . o /\ﬁ .
».B“oi.ok cards should be sent to the' bo;ol‘éstore no 1ate;' than Ma. -h 15 for the
~ summer sessions and fleximester; by May 1 fo.r first sém. €ter texts and T
'*:by ‘Noveinber 1 for second semester texts .
_ - v,

plement;ary order w1th the bookstore.
* work closely. .with"the bookstore personnel to be sure texts are ordered in.

‘ sufflc1ent quantity and that the proper books: have been de11vered Itis C N
especiaﬂy 1mportant that faculty members. check otrhook orders a fevv days - L
o7 fore the beglnnlng of classes, Formgs for r quesht\lbt% desk copies of - -
textbooks w111 be supph,ed by the bookstore upon request ’ oo

’ . e I S o
Du*plricatin Se rvices: : L x - . .

> & A : . . . . -,
‘© N . . PR . .
N N [N - N 0 N K .ot

thr

B
ie

Each department should ant101pate its need for supphes and eqv lpment as ; .
a part of the annual budget estimates., Departmental requisitigns, w1th1n I

jts of approved departmental budgets will erCepted b the Bus1- P
flCe S e e .- .

n

&

v i . . -.

" -

St

advan&e order pr‘koes inadequate, 1nstr ctorss ould\place a sup-
.1t is suggested that faculty member“s

v s N PR .
Within =~ .

4 ’

The college .is equipped to meet mogt duplicating dnd printing needs.
lfrruts .the office staff will duplncaote ¢tourse outlines and examjnations.
Copy for out11nes norma‘lly should not exceed six (6) pages:in length, and .
must be presented for duphcating well in advance of thé date of its- 1ntended o
ise. More eétgnSlVe manuals and out&nes will be dotie on‘a Sale basis S
spec1a1 arrangements v@rgt\he Bus1ness GE)ffme 1n<cooperat1on with | o

OfflCe S 2 : v '

the Ceptral Duphcaung and Printi

" € .. - : :
Depart e&t/r:hanmen should cons1der requ1rements for paper, stencxls,-
duplicator carbons and the like when prepaging annual budget requests. - ,

’




EIE Lo - THE ACADEMIC PROGRAM . " '

@ “ -

Note: The college catalog should b)e consulted for a complete listi -
s course descriptiohns, academlc regulatlons and. ’i'equlreme nts »
. S, } . \\\‘v;\ : T _ ‘ e R P _;
[ Aé'?ad*emi'c Session*s’: o . S T
".:I.q . - X .. - _\: - . - : . .o . . , B

. The college yg%;a'r is organ1zed in two 14 Week semesfers and a flexrmester
During the fleximester, the student may be enrolled in one four- ‘hour tourse
or receive fleximester credit by attending both seven-week summer sessions.
‘Day students are reqqued to take three four"Week flex1meste°r courses as
a-part of their requirement for graduation.: Courses may be planned whrch
~exceed four weeks in length with cred1t being given on the baSLS of one’ credl't S
hou\r per week. ' : '

T4

The semester. hour is the unit of co‘llege credit. A semester hour is the .
unit of credit allowed per semester for a cpurse reeting for one lecture or
’ ~_rethat10n or: for at least twd laboratory perlods per week. '

wishing to.carry more than the mal load apply for such pr1v1lege to the
: Daily Class Schedule / - _ ~ . )
N S , ' o : | A
3 : . . Period i . Time™ . w5 , ; .
\,) T T e 145 TR0 gm0 A
o .\ s gdvam
R < CGonvoeation N tf - 10:40. 4 v, AP \ S
N ~:" '~«°4' T > . _ 10”45 ‘ll 40 a, m ‘ . ’ N o
. SRS I ol 1¢s -12:40p.m- x
SN o 6 » % Vg T0pom. o
. 7 R T - 2i0p.m. o el
8 . . T vu2:45- 3:40p,m.. v - oot
. 19 5mg-.fg;»@15-44qan, SR
. ’ ‘-i""I«fVening Di\}isiogclass”es o " '.t,f' o . e -4’
Sl o are held durlng Lhe per1od : 5 30 - 10 15 p . e
. . . ‘ 4

,Classes should 'begln iz Ihedlate’ly after the rlnglng\of thé\tartmg bell and >

bell cause confusLon"Ln the halls and dlsturb .

N .
a2 . L . . . \
. . - E « 1 .
o T

mlssed bef)gai}e the clos1
others. ’

El

scheduled cannot be change: Wlthout permlssmn from the Reglstrar or.
Qo ’&cademlc Dean.. ‘¥ s *\

0




~ . ‘ /

clags, he should/rrot1fy the Academ1c \Dean in advance of he cl

y _ SO
: <\ P
If a{/mstructor w1shes to attend a meet1 g of a 1earned soc ety or 1f for

;

Attendance. Regulations:

:Ea‘ch_smde_nt is expected to attend
. enrolled for credit. There is no ”cu system" in operation.

structor records stidents' absences, nexcused and excused, -and nbtifies ,

“the Académic Dean.
. standlng of the student. The
the course. " .«. . .
'Gradiinj_Syste.\_m:"

3

q

"ades are analyzed each semester to dete rmine how each°

; .
: ., ‘_/)4»*"\
. . - g
L] - e B . L

=3 L —

‘1

epo‘rted Twice: o o .

N
. o .4

S L “Mid \sergester grddes: A preliminary progre_ss report is made

Weeks of the\mester (Although these grades are- ot_entered
on the permanent fegord of the student they are. espec1a
) ful’to adv1sers in counsehng students )

for each course, in letter grades, at the close of the first seven .

B gtdes and each department 5 records relate to this 1ns7ft10nal

s

¢

b4

@

L




.

//

@

2. Final \g\rades After the clo ngf/ach semester auflnal 1etter
grade is .epor’r&ed ‘for eac studert in each course. ‘Grades which
~‘have beén reported are ‘final and?@%ae changed .only in case of -~
error’oq the part of the instr , .at his request, and with the
apprcx\;al of-the I’QCTademié-‘D/evi]: ' . - '

.

/// Examinations: ~ ' . e : - el

Exa;nlnattons may be held aZtH’e dlscr i ;})\QOWeVer,'
the Registrar will issue a stUggested schedi for. the 1ast wegk

- o protect the student from havmg too’ many exaﬁnw on o
- &)

B \\‘\» .

Academlc Probatxon : o . . : .

cholarshtp probat;on" is the term used

not meet the’ minimum soholarshtp mdex req

fabult;u (See Catalog ft)n these requu‘ements P

\ )/ , \\ S R ‘

" Students on sc%larshlp or d1sc1ph\nar\y\probatton are not ehglble for acttve
participation in any Erol\ege orgamzat1on which offlctally represents: ‘the
institution (the term lorganization'" does not mclude the Symphonic Wmd

Ensemble, Symphony Orchestrar\or Ch01r) R OV ‘

. E
he Commtttee on Class1f1cat10n and Tt1or1s determines each semester

which students are ori f§cholarship probatton " The committee requires _—
of such -gtudents a reduced hour load, ths ehmma.,tlo Zof out of-schgol@ork
or act1v1t1es or other measures to help the individual sl'udentq/ prove his

-

Magna Cum Laude 5 to graduates who haVe a scholarsh;p mdex

‘of-at least 10 500. ~ s ~
: A : ~ : K ;

Cum ‘Laude - to ‘graduate

but 1es's than 10. 50‘0.

.

Jhave corripleted a minimum of
- 12 semester hours of work in the gdneral honors program plus //

a sat1sfactory research paper or project:
. recommended by the Honors Coeuncil.




semester hours with an average of 9 000 shall be ellglblﬁg for reco}nluon e
- at the Annual Honors Program : Foe T -
’ - ’ L . N - T . K

Eps110n Slgma Alpha (Senlor Honor Somety) - A ‘ : dﬁ u‘

",Cand1dates for degrées dur1ng thg current academi¢ year who have a

/
Ca‘hchdates f/or degrees who have completed ‘alt course work with a schol- : s
'arshx.p index. of at least 9.750 will become ellg»lble to be canchdates for , S

. e
, \ )
. "Y\. . ‘
> kN .
\\ T ‘.
- The Dean's 'List: o \
.o . » ) .\ -"

" Annual Hono rs:

.-the ballot would be nege\tlye in its effect ) o

their first year of college work with a-schol. ship indéx of-at least

.Any student who during a s?ndestér completes at Jeast 14 semester hours'
with an academic’index of at least 10. 500 shall be eligible for the Dean's _
List. — - - g P SRR N LT

.
o N . B 1

N

Any student who dur1ng the ,regular academlc year. completes at least 30 \

~ . B {(,_

scholarship indéx of at least 9. 750 on a minimum of 100 seméster hours, :
of which at Teast 85 must have been completed at Indiang Central College;
are e11g1ble to become cand1dates for® elect1on to membershrp in Eps1lo~n ,

Sigma Alpha ‘ Ly R : -

~
-

membership on the basis of- 127 semester hours, of which at least 85 must
have been completed at Indiana Central College. ’

-2 LR

N - Df- ~ . t . . X

- Electibn to membershlp is by a four- f1fths maJorlty of the votes ‘cast by

the faculty in .secret ballot; ballots are to be mailed to the faculty members

not later than March 1 and to bé returned not'later. than March 15. (The,

aculty is reminded that absfention from voting for any gue pprson llsted on,
v

7!» D%y

“ e

YIS l to . 7\1
In electlon, cons1deratfoNall lpe g&n to the contr1but10n of the cand1

i
date to the general welfare of the ¢o R "\ ” , A N
. V ‘ ‘ . _ ; ‘f"\"‘*’ R ?‘:\ :
Phi Alpha Epsllon -(Freshman Honor Soc1ety): L N , o
Students who earn a minimum of thirty semester hours of credit during 4
Tt

9. 750 are el1g1ble to become cand1dates for election-to membershlp

':Electlon to membershlp is by a four fifths malorlty of the votes cast by~ __
,the faculty in secret ballot; ballots are to be mailed to faculty members.

P

Iu electlon, cons1de,rat1on shall be given ‘to the contr1but1on of the cand1date .
g/fto the general welfare of the college

.

"iStudents who are elected to membershlfp are recognized at’ the Annual

Honors Program. . '

e,
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T

/fa(:ulty members will be alert to studep

Sy

'~ Adademic- Cou,ns»elihg:

e IN

. - : . ’ . '
ot : "COUNSELING o - o

-

Indiana Central Collqge maintaiyls a prqowgﬁr"am of academic: counSelmg K
which issgirected by the Academic Dpan, assisted by the Registrar, the
C;urrlculum Counselor, the chalrman of the Clasmflca\non and Petitions

Coxjnmltteem and the adv1sers )

The orientation program; bégun-duririg the régistration peried, continues
with a group of scheduled lectures designed to acquaint the' studeht with =~
the program and policies at Indiana Central College and to aid him.in ad-
_]ustmg hl.mSe].f to his work and ‘his new environment.

Thp work of acadpfrnc cougseling f‘s‘}dLVLdpd'mto two periods.
ing college for the first tlmé‘:\e‘a\i‘i student is assigned a faculty counselor
who' assists him with problems which he may -confront.,

selor is retained througm%pshman year and unt11 ‘the major s&ub-

V _Personal Counse‘ling:

Mg Service:

—sonpality are ava‘ilable1 to assist

- Upon enter- .

‘The faculty coun- |

ject has bePn chosen

Ea\h student is asked to dech.

‘at the'end of the first semester in the sophomore ye

in _charge of the major subjee

re his major subject
* The profe§sor

, r—kbecomes the academic counselor for

thg student. ‘The. student jé wseled goncerning the wat\otbe taken
‘in his fighd of specializ ‘his e Vis_»tra,i't;i/'én.i?sﬁapproved v h@i{@ty
adviser.. —— ) L . ' -

person

LN

L\ ’ : . v

. @ﬁ"

andéDean of Women wo mg with other faculty and staff persons Each

prof}essor should consider himself as.a counselor for many of the student s
It is aSSumpd that .

persgnal roblems as Well as his academlc problems

thelCO

I vldualLty‘oP thp stude nt. - : ' . ;
\ . ) - "'iz‘ S)

"’\ B

tie of the advantages of«a collegp our s»1z;e j
personally acquainted with stude Ats &n” an.i
needs and oppor‘.

It is hoped that

Inities fo-r cons
tact and assoc1at}on ouLSLde of th& classrvom and that ' '
w111 he_lp initiate such cb{ltacts ’

.

Individual tests of vocational intgrests, aptitudes 'ihtellige nte;’ and per-
in counseling.s Counselors deSerg such

ge vices: should contact the Dirgctor of Testing.

e
.

|
|
Ql
|

%,
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a

All students participate in the following testing xp'r’ograms: .

+ [
v

) L - Scholast'ic.Aptitude ‘Test o L
All students enterlng the day school and all students in the .
Evening Division who matr1cu1ate must take the Scholastlc
, Apt1tude Test. . ‘ '

@

2. The College Board Adva':nc.ed Placement Examinations

o

L Superior students are encouraged to take these tests durmg._
their senior year in hxgh school. ’

3. . The College- Lével Examination Program

Students of all ages who have participated in nontraditional

college-level education and who believe that they can dem-
- ~ onstrate mastery of a particular subject are encouraged to

‘take these tests. ' A

A

4. The English Proficiengy Test o .
All intomi g students to the day d1v1s10n take the English Pro-
“ficiency Pest prior to the time classes begin. All students in
‘the Evening Division take the English Proficiency Test prior
to the time they enroll-in their first-English course, but no
later than in the semester after they have completed matricu-
lation” requlrements o . P A8

5, The Undergraduat‘e Record Area T‘ests

. Al Jumors are x‘equued to take ,he3e tests,
... taken before th% student can enroll in Stxpe{
e 405 9r 41l ot U

A '3’7 . o V‘L.'

ix
The Unde[graduate Record F1e1d Tests
“All.seniors are requ1red to take the Field Tests m their maJor
subjécts. Co :

N .
. taL - . /
=)
\ -,
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~
[ -,
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The. Evening Division is responsible fof the grogra}hming of all eoll/‘ege/_‘

credit courses which meet in the evemng, on Saturda,ys, and durlrrfg the

summer. It is adm1mstered by the Dean of the Evemng Divisjon.
T .

A

The Dean of the Evemng Division is ass1sted by a D1rector of Student
admission, bursar, and reg1strat10n procedu;ces

Full-time membe rs o'f the %fay school fa}culty;‘. asrsig‘nerd by the Acaddeimic
Dean to evening teaching, and part-time facylty selected by the Dean of

»the Evening Division .constitute the faculty. ‘They are assigned to specific

courses by the Dean of the Evening D1v1s1on,
L ) ‘s .

The Evemng Division Office is located at the south'end of.the first floor
of Good Hall, Mail boxes for all Evening. D1v1s1on faculty are prov1ded
in the lounge located there, Records of alLevenmg students are located
in the Evening DlVlSlOl’l off1ce w1th the perthanent records filed in the
Reglstrar s Offlce L - S
"~ Aflditional Lnfo rmat1on concermng the Evemng Division and its faculty

~ may be’ found in the annual Faculty’ Handbook of the Evenln&D1v1s1om

N N . . .. . . . v e
o . "
e ™ R o o R ~

s ST . : . : . 5 -

e

Services of the Evening Division. The Directpr is respons1b1e for e




0

The Gradiate Division was establlshed in 196‘“6) ‘to offer cgurse*ﬁ:rk lead-
ing to the Master of Arts degree. Itis a sepaﬁrate division of  gollege, .
administéered by the Dean of th.e Graduate Di’ 'l.Bi.Ol’l working closely with
_the Graduate Counc11 - .- : ’;;";,__ b ‘

-

—
o

The Graduate’ Gouncil consists of seven nfembers of the fad ulty and ad-’

ministration. See the Graduate Bulletin/for the current listing of‘these
° individuals. The Council has final aut
V .admission and’ graduation of students,

rity in'all matters jpertaining to

/curriculum recorhmdndations, and
other administrative policies of the division. The Council
September, November, January,' March; and May. '

The graduate faculty consists of full- time members of the ¢ llege faculty
¥ -who have been appom&:ed to the graduate faculty by the President of the
,college.” Regardless o\f whether or not such faculty are teaching graduate .
courses in any given s¢mester, they are considered memberls of the
graduate faculty., The graduate faculty is convered by the Dejan of the -
Graduate Division or th Graduate Counml : :

]
2 .

The Offlce of the Graduate\ Division is located m Good Hall V\uthm the -
Evening D1y1s1on £aC111t1es. - The permanent student records of the _
‘division are located in the Office of th&"Registrar. :

o . * o ’ . : ’ A o - B : e

_ Additional information conceruning tHe regulations, policies, and procedu‘res
"™ Tof the d1v1310n may be found in the\llvmlon of Graduate Stud1es Bulletin.
v

) v - T . } v . cow .

‘\‘\ 's: : s L el
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- The -Board: of Tru‘s tees

= . .

The boa’t'd of trustees is the abody which constitutes the legal entlty of the

-1nst1tut10n The corporation under which the college operates is/legally |

known ag¢ Indiana Central UanerSlty At the present t1meé its board of

trustees consists of fourty-four members, each of whom (éxcept for the
president of the college, the reSldent bxshop, and the presxdent of the

Alumni Association) is elegted for a term of four years; . The board mem- .

bership is as follows: : . " R .

Ex dfficio merhbers, 3 (the pr;sx nt of the college, the Ind1ana
area United I\/Iethod1st blShOp, a»n&ﬁhe preSLde_t_of the Alumni -
Assocxatlon)

I '
.

C}onfer'enee ‘tepresentatives, elected by the supporting annual - = -
- conferences: North Indiana Conference, 12; South Indiana Con- ’
A ference,: 12. : ' ' ' '

Alumni ‘representatives., elected by the Alumni‘ Association, 5. '

Trustees-at- large, elected by the board, 2. . : o

.The board of trqstees meets annually on the «.’I'hursday next preceding’ the
‘annual, Cornrn ncement and at other tintes or call. The executive com-

mittee furfctxons for the board between meetlngs It consists of th1rteen
members of the bvard and meets on call of the Presxdent of the college, ’
who lS the chaxrma\n of the committee. .~ °

”
(N
N . - o

,Am‘ofng the duties anél\ reSp’/ons‘ibilities of the board are the following:
PRI ‘ . - . . .

i o 3 J I ' '
- J ... Election of board officers, which include: Chairman, vice-chair- -
T man, secretary, and treasurer. | |

- Full legal re'sponsibility for all anf‘fair’s of the institution.
Establishment of 1nst1tut10nal pol1c1es which Serve\ﬁuidelines '
for its admlantratlon and operatl.oh, =t '

LI
ol

Elec;tlon of the PreS1de nt of the college and the rev1ew and approval
of his anngVLreport =

Review and. apgroval of the annual report of the treasurer of the

corporatlon o
¥ - R -

36
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the departments through whlch it shall" function.

. iy :

Individual members of the board shall represent the inté¢rests of thelr

various constltuent areas in the affairs of the institution, >and shall pr sent

the work interests, and needs of the college to the members. -thelre(.

const1tuent areas. '
e

'The President of the -College

- ;
;}. N

The college president is elected lo,y and is respounsible te the board of
trustees of the college. He is charged by the board with full responsi-’
bility for the administration of all the affairs of the institution. 'In ad-
dition to this general responsibility of administration, the bylaws of thé _
- corporation’ deflne his duties ia the followmg terms L R ’ e
. 'Thé President 'shau be ex officio chairman of the Execu-
tive® Commrttee"‘and of the faculty and shall be ex officio a
8 member of all regular comm1ttees of the board and faculty "

o

"He all be the; chief eXeGU.the of the College and repre—
: sent its internal and external ifterests, “unless otherwise ¢
defined by spec1al action of. the Board. He shall repdrt
annually to the Board of Trustees and pemodxcally to the
Executive Committee of the Board. He shall make such ,
_ » recommendations as are deemed by him to be in the best ° o
. interests of the College. He shall be responsible, in con-
. . sultation with the Academic Affairs Committee and.with .
' approval of the Executive Committee, for the selection of
faculty. Hé shall be responsible, with approval by the Ex-
S ecutive Comm1ttee, for the Select1on of administrative staff. «
’ , B S L

" The Treasurer

ol ' ’ T ( .
RS The treasirer is elected, by the board of trustees of thegcollege to serve -
' . as chief f%ascal officer of the institution. ¥
‘?'The chief respo'nsibilitiesw of the treasqrer include: SN
[ e L i

& - ) . . . ¥ v . . L

e Preparat1on of the annual operating budget of the institution, in i
' . cooperation with departmen eads and other administrative -
: officers. a '

" . ’
Sy B

-




Lot

/"f » ' . . ' ///~

.

'Preparatl.on and presentation to the board of trustees of an annual -°
f1nanc,1al report of the corp<7rat1\on . T '

.Ge.neral re’Spons1bility for account1ng prOcedufegefand reco,rds.

,, 'Adm1n1strat1on of the scholarsh1p and grant program of the college,
with advice and guidance from the AdmLSsxons and Student Aid Com:
mittee. : : .

General oversight of and respons1b1%1ty for. the ret1rement and

insurance records of the college. R '

- ! : v

-

The Academic Dean . - \t

The academic dean is directly responsible to the Plresident'of the college.

Among his duties he will:"

Assume gene ral direction of’the a»cade'rnic p’rogram.of the college.
L <N .
o Cooperate W1th the presﬁent d1vls1on chairmen and department
o chairmen in the selection of new faculty members - . !

¥ Make recon‘nnendhtnons to the business manager concern1ng re-
quests. made by division ahd department chairmen from members
o?\tl';e faculty for equipment and assistance. - e
' ,/Prepare reports requ1rgﬂb/y/;l.c.cred1t1ng .agenc;ies.\ o K .

Report to the pres1dént concerning departmental offermgs and
enrollments and changes z‘ecommended by department heads.
: Se rve as a member of the Admissions and Student Aid Comm1ttee,
/‘the ClaSS1f1cat1on and Petitions Comm1ttee, the Educat1ona1 ‘
Pol1c1es and Currlculum Committee, and as an ex officigq- member v
.of the other fa.culty committees.. : v :

-4
-

o . T x ’ XN
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E*nforce the regulations govern1ng class and. convocat1on attendance

of students. e

"r . . B R . . . : 2 o

| flP..l‘eside over '.facu\'.lﬁty rneetings ln the absence of the president.

. Counsel with new faculty membets regardmg the p011c1es and
procedures of the institution. '

@




The Evening Division Dean'/y

»

: 2 . .
. . 4

.The dean of the evemng division®js responmble to the President of the )
college in administrative matters, and to the academic dean in academlc
- affairs. His admiinistrative respons1b111t1es include:
. 1:, {
’ A'_Sch‘eduli(ng of evenin‘g division c¢lasses.

Assigning classes to full-time instructors.

- Hiring:of patt-time instructors.

Director of evening and summer programs.

National councilor of evening Honor Society, Alpha’ Sigma
e Lambda _ ~ o : »

*
. &
i

. [+]
e Representatlve of the Gollege to the Assoc1at10n of Un1ver51ty

/ - E‘vem@g Colleges S A . s . ‘ - .

DY i

6 -

- - The Gra’@oate Division Dean
v B ' : } o . » : : -

- ; The dean of the graduate division has both academic and administrative
regponsibilities. He is responSLble to the Pre51dent of the college and
performs the following: - o F K .

v :

. . . Tt . {
Presides at meetings of the Graduate Council. - !

Represents the college at meetings of the M1dwestern Assoc1at10n

of Graduate Schools .
,{_ . . ‘ ) fid

:§ : ’. a
ScHedutes g‘raduate division classes: - o
e . . ’ .
Y y : E{ee'bmme nds budg tary needs for the g_rado'ate divisdion., -
Aoademlc ,t;esponsxbllltxea of the graduate dean 1r1c1ude

I

! Adm1ss1on ofl stude nts.

.

g\
:

s
]

Avx“/ai'ding of tr'ansfer credit.
Registration of students. &
Presentation of candidates for-the degree.
: . ) ¢ . .

s

39




K . K ) ',‘ v, .';
The Business Manager

s

The functions of the business managef’| oo Cos
i ' % N “'x‘ i,
. [ . "" " tow
‘Managemedt df the busi«ne‘ss\office.
. ’ . el aiia
Direction of the switchboard operation, = o e
, . o . P '
Responsibility as purchasing officer for the college. | / RN
B w " ‘\“ ¢ g

General responsibility for the business management of'sub-,
sidiary énterprises, including CoIlege Enterprises, Inc and
Un1ver51ty Apartments, Inc. .

General responsibility for operatlon of the auxiliary"services of

the college, imcluding the dining hall, ‘bookstore, forgiitories,
married student housing and mlscellaneous housmg‘.,x

“ . E @

a . -
v ~.

“* Oversight of the phy:ﬁ; plagt. P .
4 . . \:- _ ‘ . L .
Employment of service pe rson((ke\'l. 4 ' _ L
- . P ’ ¢
' Employment of part time student personnel and assxstance to
students deSLang off-campus employment

\,ll
| -!('l

Gengralsove rs_ight of central office storerooms, central print-
ing and mailing, and related services. ' '
General oversight of. campus fag,rllt s and buildings used by

off-campus groups.

T8

9
The Registrar .

0 The afunct‘ions" of the registrar are to: "‘t' ,
Esté.bhsh and malntaln records of students reglstratlon and
b cholastic’ achlevement. : P 3y .

o F | e o i
f

,Analyze and Subm1t ‘to the C1a551flcat10n and Peutmns Com-
ml’ctee for evaluat pn ‘the credentials of transfe‘l students

e

14

Prepare class and eﬁ;’amination schedules. o Tk
Coer " ) ‘. } » i I D

, Plan and supervise registration procedures.

o -
[ : r.

. “4  Make statistical studtes and prepare reports from mater1a1§
Whlch are housed {n the registrar's ogflce, e. g., class and

S

[

S




school enrollments grade dutrlbutlon probatxon lists,
o ‘honor lists, faculty teaching’loads, degreés conferred, -and.
o o clagsroom _Eftllrzatlon. o T e

N . RPN o

o ) . - s ’
T . ’Sec.ure grade reports from 1nstructors and distribute them..
Lo X ] R
. e ko students L , 2,
. . . R . ’ - L " L ) ‘ . ‘vilu ll‘f' - . N

A

C‘e rt1fy to the Veterans Admrnxstratron that the student who
is a Veteran is Satrsfactorrly pursulng the approved. ob_]ectWe

T

- ‘T Prepare for- the various local boards of the Selective SerVLCe
I -System enrollment and status reports coricerning each stu \
&, > reglstrant in the Selectrvm&rvrce ystem.

- - ) .o

‘9

- Y y

< + Prepare ap}}li,caitio/ns for teachert certifi'_cabtes.

-

» . ) '
u .o

Issue trans;crlpts of credits and stat'_us reports for students.

. . ‘- - e
T . oy ) N - i d . c g -~ .
'+ ‘.. Submil\o the- Class1f1catron and Petitions Commrttee lists of '
o candidat for degrees and honors -, ” ) RS ’
o : T . A ) o 7 I » ‘.., ’ . : & =
Curriculum Counselor. - o . - _ (, X
: . . A : , » - : :
_ Responsible to /the‘-_registrar, ‘the counselow: . < A .
;. 7 Meets students to discuss their proposed program. , :
N : Advrses students, through 'che use of @heck sheets ‘and pre- K : f\
. reglstratlon cards regardlng course or curr1cu1um require- '
‘ me nts X PR - _ _ ' o N SRR ;
i St " ‘ o : T e

S —— PN . a
. - pe

v the: President and Director of Development :
’ - b -~ - . v
“The assistant to the President and director of deVelopment is responsi- -
w T ble“to the President of the college and, in addition to the tarious duties .
‘ ssigned him bytthe President, has administrative respons1b111ty for , o ..
& the follow1ng » S - . L ' "
. ﬂ{ LT Admissions, Alumni Relations, Qhur'ch'Relations, Public.
Lo . Relations and Data Propessin~g. BTN o ~
" Annaul giving for current operatrons from Fellows ‘alumni, t
bus1ness and other sources. ’
Capital gifts from various sources, including recurring - - o

‘ cagnp?igns and special emphases.




o 47__4»71 Granfs-'frﬂo'_rn both. pr'm ate and-g6Ve rnmep{cal',source-s.

\) Defe rred g1v1ng and beq(ilests mcludmg trusts, 'hfe 1ncome - o

A .

; . fnedid- - newspapér, per1od1cals “radio, tele-

~vision, photogyaphy, displass, and the like, to-inform the ,
pubhc concermg the college. He is reSponSIble for the S J
college s news bureau.’ : - ' -

| R Sponsorsh1 of student- publlcatlon unless otherw?e des_ o “??4 - }
oy , - ignated. K \ ‘

Assistanck to variouws- dep&rt ents of the collége in the

preparat'rsfnbutmn o;f "bfulletms brocl:lures, and

[ £

-./Wwp’ ed materials. -~ _ S

¢ l

)

ounselmg with prospectlve students concerning their voca- . . ¢
tional and educatmnal ObJeCtIVeS. o

A T

Do e : kS ¥

l\/lanagement of the offlce, mcl‘udmg correspon
0 o . school VlSltatlon, ‘and 1nterv1ews '

~istributi'on, collec ~and’ processmg matgrial pe rtammg
to admissioﬁs. S - :
. Pla n1ng and superv1s1on of Spec;).al r:é\rmtment progra RN
(i Kludmg ngh School Day) deemed. necessary to meet”
§tudent resource needs of the college. > \

AN

s "~ Preparation of literature for use by the admissions 6ffice.
. . . . . B - . o ) . ) -
'Offic_ial representation of Indiana Central College'.a-nd inter- -
pretation of its policies to high school persb'nnel and pros-
pective students,. acqualntmg them with the varlous educa-
t10na1 opportunltles ava11ab1e. o :

R s . ;B

ERIC

Aruitoxt provided by Eic:




s ] R . ! s .
Interpretation of changing admissions standards and methods -
of predicting college success to the college faculty and re-
search essent1a1 to intelligent decisions relating to admissions.

v I_néluded a-rjnoog his duties are to:

\

Serve as the 11alson between the church const1tuency and the
college. : . oo e

. . . C .
. - < - ).

. Book, choir engagements and college deputation groups.
'F‘* ; . Represent the college at various church-related functions.

B " Be %vailable to counsel with students and faculty. ‘

W s}

Director of Alumni. Relations

» The functions of the director of alumni relations include:

b, _Respoosibi-lity for the alumnji records. o
- . . . ’ ¢ i
Interpretation of the col ’
o D . S : ’
3 Organization and assistance to. arefa alumni groups —
Stimulation of alumni loyalty and gupport/for the college
Director of I—i’lacement Bureau oo
The functions of?the d1rector of the placement bureau are to
£
Prepare confidentia} credentLals on graduates forfuse) by
\ prospect ive employers i
- Contact prospect1ve emplo ers and arrange employer-
. candidate interviews. -
A
Advise stu rgper employer employee re1at10nsh1ps
. in securig \ retamlng pos1tlons '
Provide vocatlonal guidance and couns ling to students
% Be a(failéfije to bot i to assist in the

. placément procedure..




BN

Director of Te sting

. The functions of the director of testing are- to:

-

Admiinister the college testing program.

Keep records of test results. .

Furnish test information to the administration and facully.
Test in connection with vocational and personal, counseling.

-

The, Dean of Students

The fuvd"“cf;'tions of the dean of students include: .
S : : s . A . ) .
. Availability to students “for personal counseling and guidance
- +as the need’arises, rea11z1ng some matters will by their '
' na'ture be referred to other staff persons responSLble for a
particular phase of the. college program.  This will assist =
students to findL answers or to.adjust to 1nd1v1dual problems

a
o

Ser\}ice as executive secretary to the extra-class activities
committee, and administration of many of the committee 8
responsibilities t’h‘@%ugh his office. o

Membership on the Central Counc11 and service as a resource
person to it.

Coordination 6f dormitory life of male students and aSSLgn—
ment of men to dormitories

Member-ship ont'he' Dining 'Hafll Committee.

3 ~

Service as ;advii's'or to the Student Court.

~ Active support and guidance to the activities of the Dads' Association,

0

The Dean of Women

The functions of the Deé.n of Women inci‘b.de: R

Availabllity to stude nts ‘for persqnal counseling and sharing of
their indiavidual concerns as tHe;rgadJust to college life and young
adulthood .

ASSLStance and guidance.to groups planning the tradifional student
programs such as Freshman Orientation, Brown County Day, Class
Convocations, Spring Festival and the Mothers' Assoc1at10nl.

AY




a1

Goordinat'ion of the dormitory life of women students.
. Resource service to comm1ttees plann1ng Spéc1a1 student _'-
. social activities. O .
Membe rshlp on the D1n1ng Hall Comm1ttee and gene ral : .
supe rv1Slon of diming hall functions, - toa o ‘
\ Residetnice Directors - - o AT T @ -
\\ . \\“. / . " . ,
The functions of the res171ence directors-are to: -
s . , Work closely with the dean of students and dean of wpmen to o ',
maintain the best possible dormitory conditions. ' ’
Act'as resource counselor fer students who seek guidance in ,
personal adjustment and campus life. y - '
R . Serve as members of the dormijtory council and staff council,
both of which meet regularly. - s .
: M ¢ .. i - ! ’ ’ . . .
- “Work with monitors," floot représentatives, and dormitory
. , _councils to maintain acceptable dormjtory study and rest
conditions. ® - . ) o , Y
Arrange 'fo.r'oavernight'guests ofrstudents. o X
o - '.
v .. - Manage the dorm1tory off1ce and superv1se student offt[\-
Con -1, hours. ¢ L ' ¢ - _
F‘\_"\" / ) . N _ L _ o . ‘ -
N _ / Report'all needed repairs and sup‘pliesvto mainfenance. = . .
‘}/ - ‘«,'\ | . . .o ’ ) : .
. -"“‘-‘ Voo T Superv1se the 1Lnen supply and the custod1a1 service 1.n the ? "
S - dorm1tor1es‘ S . .
o The Librarian. . L a . e e
v B ' ' ' . . ) . . \
. The functions of the librarian include: .
T ’ % . . S T . ) ) ) . - .
P ' a,.Sup‘ervisron/ of book ordering. : .
. . B . . El
S - . _ : . : ' - A
Preparation of periodic reports,required by the State Department .
; of Public Instruct1on the u. S. Offlce of Educat1on and the State
L1brary : e - _




: o S . . - o
T 0 a2
b a . . B . . c . .
Preparat1on of budget est1mates and a record of current .
; expend1tures , : : i
- . ) f" ’ . : v .
. _ .

Functlons of the library staff, undcr the s&perv1s1on of the llb.rar1an

include: . ) . , s _ . ,

. . I : “ _ ' y "4‘5 - 2 ‘" . ’ . * , .
Supervision-of thh library reaéi»ing_ room. = o .
Reference work and assistance to students and faculty.

P . i, ¢ " » . d ,
Cataloging.and class1£ying new books to prepare them for the
shelves., : ‘
Keeping recorc__l‘s of circulation statistics.'

. ) . ‘! . .

The Sp.permtendpnt of Bmldmgs and Grmmds ' &S 7) - : .

T B . B = .
(«!‘ e
/The functions of the superintendent of bu1ld1ngs and grounds are to’
Oversee custodral an?l other essenual serv1ces for the college '
buxldmgs and other college propertles ' : .\= R S
N )
. L ) . . \\ PO
- Super\}iSe the care of the college grounds._ o c J ‘ ‘
-\ R I ' ¢ H
Prov1de, w1th his staff for needed repairs-and: remodel1ng of -
colle‘ge bu11d1ngs campus and equipment, e oo

’

R .
1 . i

ya-
/
)
.
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' BYLAWS OF INDIANA CENTRAL UNIVERSITY

Grateful to Alrmghty God for the blessmgs of His grace, and \ESIrll’lg’
‘to.foster higher education under Christian auspices, the Board" of -
Trustees of Indiana Central University does hereby make, ordain and
. establish the followmg Bylaws an,d Regulations, to wit: ’
: q
‘' ARTICLE T

The Instit’uti‘on -

' Section 1. Indiana Centnal UanerSlty shall be so maintained under
the ArtIcles of Association and these Bylaws, as to carry -
out the purposes of the corporation under which it exists. —

. Section 2. The purpose of the institution shall be to promote liberal

education at the college level under the auspices of the
United MethodIst Church .

v

" ARTICLE II

*~

" The Board ofvTrustees
Section 1. The membership of the Board of Trustees shall be as
- . follows:

a. ‘The Preg: ident of the institution shall be ex officio a
mem ‘of the Board with full powers except' that he
may not be its Chairman, Secretary or Treasurer.

. b. . The active Bishop or-Bishops of the cooperating terri- _
' tory and the President of the Alumni Association shall
be ex officio members of the Board. ‘
c. . Fach of the two conferences of the Unitéd Methodist -
 Church in the state of Ihdiana shall be entitled to be
represented by twelve (12) merhbers od the Board,
Board members repreSenltIng the conferences shall
\ " be elected by each respective conference from persons
BN norninated by the Nominating CommIt\Qae of the Con-~
’ fererce. Alljtrustees shall be elected for terms of
four years. Not more. than ‘one half of the total number
- of the Conference representatlves on the Board may be ’
minigters.
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d. » The Alumni ASSOCiatién_ may elect five of its
. as members of the Board of Trustees of the i
each to.be elected for a four-year term.

» ... . e The Board itself mapwelect twelve (12) trustees-at-
' ~ large, each for a term of four years. Trustees-at
large shall be nominated by the Executive Commmittee
_ ~of the Board as it may deem advisable. Such nommatl.ons
. '~ shall be presented to the Board for election an say, .
I between meetings of the Board, be presented to thd mem—
bers of the Board by mail for vote and election. '

o

£ < All ¢lected trustees shall be elected with tcrms expiring
' on a rotating basis so that the terms of approximately’

one- fourth of the members expire each year. Terms .
nécessary to ‘establish such r& tation shall . be determmgd
by the Executive Committee aifter which’ each term shall
be for a period of four years '

&

/;

g. Regular employees of the instifution, cxéef)t its president,
shall not be e]lglble for membership on the Board of .. -~ _
Trustees _ / o . L, -

H

. h. A vac ancy in the Board of Trustees may be fllled by the C e
' Board or, in the interim between Board meetmgs, by ©
+ the Execntive Comrmttee of the Board, to complete the
) unexpx.re‘d P ret.i.on of the term. - s
_ .
'Secno_n' 2. fhe annual meeting of the\Board shall be held at the institu- ‘
: 3 ' - tion in 1.ndvi.ana.polm.. Tadgana, during the week lrnm\,dlately I
preceding the annual spring commencement, except in an - ‘
\_ " emergency when'the date 'all be fixed by the Executive Com-
~ mittee: Notice of the meetdg shall be mailed to the trustees
at least fifteen days prior to\the date of the meeting. Spemal
" - meetings may be held at any time. on call of the Chairman of
. the Board, the’ Execufive Comn 1ttee ot one- fourth of the trust-
ees. The gall for a special meeNag shall be filed with the
: Secretary of\the Board who shall ilnmediately notify the mem-
- k . . bers of the BSard of the time and’ p pce of the spec:al meeting.
' » Notite of such meeting shall be maj lod at least fifteen days
prlor to the date of the meetmg

Section 3, -' A majority of the r’ne‘-.mbers of the/Board of Trustees shall
S constitute a quorum for the traggaction of business.

!




 Section 4.

/

/

Section-2.

PR

}ée'(zti,on 1.

" Vacancies at any tim

It shall be the regular business cf the Board\to receive
written reports from the President, the ~Treasurer and
from any others from whom the Board may request reports.

The Board shall review the milaut'es of the Executive\ Com- -
mittee, It shall call for reports from standmg andﬂspexm*al '
committees as it may determme.

>
spor S

- It s/all have responéa.b1]1ty for approvmg thggeneral cqwrSes
* of study which lead to particular degrees and for deternnmrig
‘the departments which are to be mamtamed

It shall make°provision for the employment of a competent

faculty and such other employees as may be needeqi to carry

ou'r the purposes of the ins'titution, - . T L o
, . o ': \ . [N \ :Zm "

The vote upon ‘any quest1on of business when reqapsted by ' )

any. trustee shall be taken by a £X3 and nays and entered upon

‘the record, Upon request of Any two trustees any election ‘_

by the Board shall be by ball¢t, and shall be recorded and.. .
if it requires more than one vpte to make an e]ect1onp each w4
vote shall be. recorded.’ '

ARTICLE II SN
The Officers of the Board

The officers of the Board shail be: Chairman, Vice-Chair-
man, Secretary and Treasurer. They shall be elected
annually by the Board to serve for a period of one year or
until their ‘successors are elected and qualified. The Sec-
retary of the Board shall be Secretary of the Corporation

~and the Treasurer of the Board shall be Treasurer of the A
_ Corporation. The office of Secretary and the office of Trea-

surer may be held by persons who are not men‘Ibers of the
Board.

isting or occurring in any of the

said offices may be filled by the Board of Trusteés at any
meeting thep€61. Inthe interim between the meetings of’

the Board such vacancies may be filled by the Executive .

" Committé€e with persoms so elected,to serve until the next

meeting of the Board.

49
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" Section 1.

&,

[ O

Section 2,

. The Dutie

-2

- Section 1,

Section 2,

»

Section 1.

Section 2.

‘ .

A

3

" Section 3. .

A . .o
ARTICLE IV =~ ~
g N . . C ‘ "Q'l-
o The Duties of the Chairman of the Baard of Trustees

.

. »

«The Chafrman of the Board of Trustees shalt preside at the
meetingg of the Board, shall sign the minufes of the Board
when properly entered and approved, and sfrall make such

comrnittee appointments as the Board may dj

He shall see that proper records and files are made of the -

- work of the Corporation. He shall sign legal papers when

authorized and directed by the Board or its Executive Com-
mittee. :

'ARTICLE V

of the Vice-Chairman of the Board \c‘)_z[; Trustees
The. Wce-Chairman of the Board shall bécome. Chairman in
case ofla vacancy in the office of Chan‘man and shall serve
unt11 the next Chairman is regularly elected :

The VJCe Chalrman shall serve as Cha1rrn\an in any Board

lace of the Chatrman when authorized and d1rec.ted by

¢ Board or it xec utive Commiitee ) m’i

°

ARTICLE VI =~

The Duties. of the Secretaty of the Board of Trustees -'

The Secretary of the Board of Tru‘sté,e.s shall also serve as
the Secretary of the Executive Committee of the Board. '

The Secretary shall keep a book to be called the Order Book
of the Board. ‘In this book he shall keep and promptly record
full and complete minutes of all the acts and proceedings of

the Board and of its Executive Commi.’ttee. :

NN

The Secretary shall be the cuqtodian of the seal of the Cor-
poration and shall, on authorization of the Board of Trustees
.or the Executive Committee, attest all deeds, mortgages,
bonds and other coniracts of the Corporation and, when re-
quired, he shall affix the corporate seal of Indiana Central
University. : R
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Section 4.

O

The Duties Tr‘eas urer of the Beard of Trtiste,e.s

Section I

Section 2.

Section 3.

éection 4,

Section 5,

Section 6.

 the Finance Cd’mfnit‘tee of the Board without vote.

A

Upon termination of his éervi.ce, ,the Secretary ghall deliver
to his successor or to the Board or to the Executive Com-
mittee or the President of the College, all records, books,

. papers and all other articles pertaining to h1s office or to

the Board of Trusteee or the Corporation.

AR'TICLE VII

The "'I‘rea-,surefr of the Board of Trustees shall also be the’

Treasurer of the Corporation‘and ex officio a member of a

@

»

The Treasurer shall receive -and receipt for all moneys _
that may be pa1d to him, or come to his hands as Treasurer
noting in each receipt the account for which.the same is.

. received. - He f;hall safely keep all moneys, and falthfully
' .disburse the same as authorized by the Board of Trustees' L

or. the Expcutu{e C'ommutee

. Ry
i‘

He shall keep proper accounts in accordance with modern .
accountmg practice and as may be required from time to
timme by the auditors employed by the institution.

He shall maké an annual report in writing to the Board of
Trustees and to the Executive Committee covering the .
financial condition of the Corpor%uon and of each affiliate
organization, including a detail of income and expenses,
assets and liabilities, and a report of the amounts, belong-
1ng to each fund of the eollege.

_This report as well as his books -and records shall be ,
audited by a certified public accountant chosen and einployed
by the Board of Trustees or Executive .Committee.

The Treasurer shall loe -responsible and report to the Presi-
dent of the Corporation, who sh,a11 supervise;h.'is work. ‘

The Treasurer shall give bond in such sum as may be re-
quired by the Board of Trustees with security to be approved
by the Board of Trustees or Kkecutive Committee, condi-
tioned that he will faithfully discharge the duties of the
Treasurer durmg his continuance in office, that he will safely"
keep all moneys that may come to his hands as Treasurer,
and faithfully and promptly disburse the same upon proper.
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Section 7.

Section L.

Section 2.

Section 3.

Section 4.

Section 5.

- Section 1.

: author1zat1on and promptly pay and de11ver over to his suc- |
cessor in office or to the Board or Executive Comm1ttee or e
.Chairman of the Board, all moneys in the treasury, and all C B
books, papers and other articles and things in his hands or
custody by virtue of h1s Offlce, and belonglng to the institution,.

He shall be elected annually by the’Board of Trustees for a
term of office beg1nn1ng July l;and ending June 30. i

g [ ARTKHJ?VHI o
The President of the Corporation

The Board of Trustees shall select and esident

of the Corporation, who shall alsp be the 11 the

College The Pres1dent shall be reSponS1b1e and pgrt to -

the Board of Trystees : , o

The President s,hall be ex officio Cha1rman of the Executive t '

Committee and of the faculty and shall be ex officio a mem- _

ber of all regular. committees, of the Board and faculty. °

He shall be the Chlef executive of the College and represent
its inte rnal and external inte rests, unless otherwise def1ned

" by special action of the Board. He shall report annually to
the Board of Trustees and periodically to the Executive Com-

' mittee of the Board. He shall make such recommendations as
deemed by him to be in the best inte rests of the College.. He
shall be responsible in consultation with the Academic Affairs
Committee and with approval of the Executive Committee fox .

the selection of faculty. He shall be responsible, with approval

ommittee, for the selection of administative

ARTICLE ¥
The Business Manager

The o{fice of Business Manager of th Col'lege"and.' Treasurer

52
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, of the Corporatmn may be held simultaneously by the same:
. 1 person. :

" Section 2. He shall be responsibl‘e, ‘under the direction of the President '
of the College, for the business management of the institution.

ART]CLE X

o
]

" Committees of the Board
) The"Reguiar Committees of the Board shall'be: the Executive vCom:mittee;
" the Finance Committee; the Academic Affairs Committee; the Student
Affairs Committee; the Physical Facilities Committe'e; the Planning and
Developme-nt Commzritiee; 'and., the Public and Church Relations Corrimittee.

. _These shall be contmmng commlttces to funct1on as may. be required:
j{_ between meetmgs of the Board and shall repor’r to the Board or its Execu-
t1ve C&nmlgtee ’

There shall be also.a Nommatmg Comm1ttee ar;d a Resolutmns Comm1ttee ,

to fufiction in relation to the meetings of the Board. There may be such '

/M\Ialjt:onal commlttees as the Board shall from tinie to txme determine and
direct. .

v Unless otherwise indicated in these bylaws or specifically determined by -
the Board, all committee memberships shall be filled through appointment
by the Chairman of the Board of Trustees. .-

Se'ction . THE EXECU[TITVE COMMITTEE, The Executive Committee of .

: the Board shall consist of the President of the Corporation, “who .
shall be its Chairman; the Chairman of the Board of Trustees;
the Secretary of the Board of Trustees, who shall be its secre-
tary; the Chairman of the Finance Committee; two ministerial
members from each of the bupporting Annual Conferences,
designated by the Bishop of the Conference, of whom one or .
both may be district superintendents; and, five additional mem-
bers of the Board who shall be elected annually by the Board

. from among its non-ministerial members.

«

a., Said Committee shall have full power for, and on behalf-

" of the Board to do and transact all affairs and business
which the Board might rightfully do, and which shall be -
necéssary and proper to be done and transacted in the
interim between meetings of the Board.. The Executive

~

e




|
. : g S ,
‘Committee shall report its actions to the Board which shall
review the minutes of the meetings of the Comm1ttee a.nd ap--"
prove or d1sapprove its actions. :

y , ‘ . , _

The Executive Committeé shall meét on call of the Presi- ‘
dent or on call of the Secretary upon request of a majority
of 1ts memhers at'such place, at such hour and on such
day as may bes'% suit its conVemence and as the interests
of the institution may require: Notice of time and place for
each meeting shall be mailed to each member not less- than
ten days prior to the date of the meeting, excépt thatin a
case of emergency a meeting may be duly convened without
such notice if a majority of all members of the Committee

~will sign a waiver of notice. )_ ’

A, maJomty of the Executive Com?pittee shall constitute a '
y’quorum for the transaction of business, but a concurring.
‘\(ote of 'a majority of the members of the Committee shall

be: necessary t6 the validity of any of its acts or the, passage

" of ,adoptlon of any order or resolutlon by it.

P

e
T}(IE FINANCE COMMIT'T'EE. The Finance - ‘Committee shall

. make annual recommendations to the Board as to the annual

ekpehse. budget, the securing of adequaté funds for the iris titu-
‘ txos'x and the f1nanc1.a1 policies of the institution.

;\

a) The Committee shall recommend to the Board the 'salary

°

Section 3.

. ‘sha].l be. con!ce_rned with

for the President and the Treasurer.

The \Elnance C‘omnnttee shall, subJect to approval of the
'~Execut1vc Committee, select an Investment Committee
which, shall be fesponsible for the investment of enddowment
and other permanent funds of the Corporatlon. The+xlnvest- -
ment Committee may have members who are not members
" of the Board or the Finance Committee, but shall be re~

+

’ spons1b]e through the Finance Committee to the Board and

Executive Committee. The Finance, Committee sh&ll have

authorlt,y to employ, subject to the approval of the Execu-

tive Cornmittee, investment consultants to give necessary

guidance and assistance” regardmg matters of 1qvestment of

funds. ’

THE ACADEMIC AFFAIRS COMMITTEE. This committee
rratters of faculty, curriculum and




)

; {me to time’ It"shal/lﬁeCewe recomrrmndatmns from the . B
off1ce of the Pres1dent\,,regard1ng contracts for faculty mem- T
“bers ; ﬁclud1ng the itefns of salary scale, -rank, tetnure, etc.

It shall réview these proposals and present its recornrnenda-
tlons to the Board of the Executive. Commrttee for cons1derat10n

L : [ - : * .

.ﬁb ‘ lt shall deal w1th spec1f1c items.as may be referred to 1t by
"the Board or'the Executive Committee. It shall have author-

v K .ty to hear grievantes or problems of members of the faculty

RS '-. as these may be presented to it. It also _may make inquiry

- o * . - into and study conditions of Paculty employment on its own

K : 1n1t1at1ve,, Recommendations regarding any of thesé matters

" . - » shall Be presented to the administration of the college or the

o ' Executlve Comm1ttee of the Board

S } ‘I‘he Cornrrnttee shallaconslst of five (5) members of, the Board
. - ‘ of Trustees appomted by the Chairman of the Board and four
S . (4) members of the faculty elected by the faculty.. The faculty

£ S , itself shall determ1ne the qua11£1cat10ns and methods, of elec— '
o ' " tion of the four (4) faculty memberS’ . '

\

Sectlon 4, THE STUDENT AFFAIRS COMMITTEE Th1s comm1ttee shall\

3 \ - " be concerned with items related to the problems and welfare of
. e student body. These matters will include;- but shall not be
N | e <ﬁ‘xi\lted to, admission policies and proce}res, student organi-.
e ' zations and their regulation;.student lividg conditions and
T personnel services. The Committee shall’ report an’nually to

'\»\ . the Board of Trustees and at such interim t1mes as may be,
\\neCessar; and advisable to the Executwe Comm1ttee
¢ « ~ Lt
, - -Secti,on_S PHYSICAL FACILITIES COMMITTEE. The Ph ys1cal Fac111t1es :
L ra ' . Committee shall report ‘anrually to the Board of Trustees re- -
N ST ‘_g,ardmg the state of the campus, bu11d1n s and equipment offt e
wie h 1n‘~‘st1tut1on. It shall make such recomm ndat1ons as to upkgep
R .. and 1mprovement as it deems to be” in the best interest’ Ofl he ¢
[ " e ‘1nst1tut10n T - o T A
W L - ’ P - [ .
: ““QSection 6. THE PLANNING'A—ND DEVELOPME‘N}' COMMlTTEE Th1s ~
- . _ . - .. committee shall be concerned primarily w1th the future of the
. o .1ns’r1tut10n It shaLl <onduct studies and surveys and make pro-
S jections .regardlng “the opportunities, respons1b11}t1es and needs
(- ) fj the 1nst1tut10n«} It phall be charged withsthe responsibility. of
- ' ak1ng ecommendatmns to the Board.of Trustees or its.

’ -1




: Sect1on 8

el

. .

Section 9.

L oing spec1f1c iterns wh1ch the Board may d1rect o

S&ction 1.
Section'2.

"

Section 3.

| . "the best 1 terest of the college . .;;’

A

deemto be 1n

THE UBLIGJ' AND CHURCH RELAT'IONS'COMMITTEE ‘This
commi teeishall give guidance-to and. rev1evc} attivities related.
to the public affairs, of-the. college It shall stimulate and en-
courage-progrdms and procedures which are concerned with
matte rs of communication with the publie and the church to .

\ the e nd thgt our ingtitution may be well and favorably known
to them wh1ch it Seeks to se}ve o o
TING COMMITTEE, The Nominating Committee

'wrecor'nmen‘d nominations to the Board for.elec-

of iac111t1es program and resources- as it

tion of the v e §
‘Committee. It shall‘p'repare the ballot for persons nominated
Ry the Board and conduct the annual election. It shall inc1ude

~ on_the ballot for e1ectlo,n the names.-of.persons nominated by
the Executwe Commuttee for pos1t10ns as trustees at- 1arge ‘

%

THE RESOLUTIONS COMMITTEE. Thxs committee sha11 have ,

respon51b111ty for preparing and presenting to the Board: such
“resolutions as it dgems advisable and any reso]ut1ons regard-

b e
D
ey - .
-

T ARTICLE XL+ SRR

¥

R

. v O . ) . -y . .
. Lo_-ajx. of the b.EndgglrnE nt Funds'-. S I )

The Treasurer andOFmance Comm1ttee sha11 bef charged with
the responmbﬂxty of the investment of the Endowment “Funds
of the 1nst1tut1on m accordance w1th sound 1nvestment prac-
tice's. T 0w o

1

Al

-

Re'alL estate mortgages accepted as security for any loan of )

- Endowment Funds shall be a first and prior lien upon the real

estate. Every applicant for a loan to be secured by real estate
mortgage: shall, prior to the d1sbursement of said 1oan, furmsh
all necessary title documents showing ‘that he is the owner 1n

fee SJmple of the prope r‘t_\l@be mortgaged *

N6 loan sha]] be made from the Endowment Funds to_any truszep

off1cer or\employee of the 1nst1’o \,, -

-

!




~ ARTICLE XII . + / ' 7
“The Fund$ o://he Corporation‘ A ’

‘Section 1. THE ENDOWMENT FUND. Fhe Endowment Fund shall con-
sist of such moneys-as are paid in and-all such gifts, grants, . 1

e donations jand bequests to the corporation, as by the terms of . k/
' ’ the grant, |gift, -donation or bequest are designated for the use
" of the said Endowrn’ent Fund. '

This Endowment Fund shall be kept reta1ned and prest rved ‘
as a permanent fund for the endowment of the 1nst1tut1o ‘

' Sectibn 2: THE OPERATING FUNP.

* w1th any apnd all funda pald for current or operat1ng expenses »
_ \pf the instifution, i < ~ )

Segtion 3 'I‘HE PLA \F D, The Plant Fund shall con51st '
S ' ¢ that may bé made iTable for l;tu;ldmgs and perm

 provementg from glfts and bequests specifically for his puz- o ;o
pose and siich other funds as may be s‘: des;gnated by the Board " -
of Tr.us_,tee' or its Executive Cos nmittee. d " _ o
a7 - v s
] ° : ' 1

Section 4, Separate, ‘¢lear, distinct and full accounts of each of the funds
’ shall be kept upon the books of the 1nst1tut10n so as to show at:
all times tk e'tye state and condition thereof.

ARTICLE XHMI . = =

o . : Mlscellanepus v \;JI , S SRR
' «* _’ R ol . L . r)"

BN

L S‘ec‘tion 1. - The flscal year of the corpdration shall commence on the first
b : ~ day of July in each year and- close’ on the thirtieth day of June - .
’ thereai’cer, bath days inclusive. o, . T : N

»
&Y

3

.




v . o * . e - ‘w .
a < T ¥ s - . e i

Section 2. The corporate seal shall be- affixed to all deeds, mortgages,
' - bonds and other ob11gat1ons of the corporatmﬁ requiring a’ \."
"seal. -~ o , L s

L »
L~ . . X . : PR /
. - . o e
[N M

.
@ . s

-~ Section-3, The office of the Corporatmn shall be(in the bulldmg housmg
SR . the off1ce of the President of the insti ut1on

ARTICIJE X1V

\ : - _ o g‘é’;mendnr/l,e1:1ts to Eylaws,

"~ -

These bylaws may be amended at/any regular meeting, prbvided_ that pro-
- posed amendments shall have a first reading at least twelve hours before
‘a second readmg for consideration; improvement, and adoption, and
‘prov1ded that a vote to amend shall be by two- th1rds of all the members ‘
preSent ' '
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| . 'CHECKLIST FOR NEW FACULTY MEMEERS _ |
§~ . c» ' i ' ' ' . ._... . . L e

L : - . y ) : . ) . ‘ : . \‘ S .
' ' Conference ~with Acad m”ic Dean . : | \ ,

G P .
1 -

LV / o Transcrlpt of credits and Personal Data forms for President,
' ’ : Academ1c Dean, and D1rectbr of Public Relat1ons Co

~

L

' Cane rence with Departmentel_ Ch.airman

. - TeacHing assignments, library use, book orders, and
related iterns.‘ “ : ' ‘ : -

/v : . Conference With Business Manager o e

YV Internal Revenue Service forms, hospitalization insurance,
' \Liﬁe. insurance, social security, TIAA-CREF, necessary keys.
[ B . R : k . B ) ] .

i | | S
s \l RS \V,is'_it Bookstore in Schwitzer Center, lower level.

. S ) ‘ ,Mailbox'a'ssignment and combination. - - _ N

IMPORTANT ITEMS - - .. .
I o o oA . o
1.  Attendance at all faculty meetings is required. Matters discussed "
< 'shall be considered strictly confidential and proceedings of the meet-
ings are to be released only by the P%s1dent

2. Departmental Chairman should be 1n£ormed, in advance, of the
place and time of speeches, awards, field trips, and professional
activities. He will beresponsible for relaylng th1s 1nformat1.gn to

_ the Public’ Relaanzs Office, _ I S e
) ‘ 3. Attendance at Convocation programs is’ required of students Faculty
‘o members are urged to. participate regularly and no meetlngs @r con-

"\ /. .ferences are to be scheduled durmg th1s ‘time.

/ \“.
N ¢

b 4. A schedule of class and o£f1ce l;10urs is to be posted by each 1nstructor '
V.o on h1s office door with a copy to -the Sw1tchboard Operator '

'

-

5. Changes, in addreSSes and/or te1ephone nu bers ‘should be meedrately
reported to the Switchboard Opera7t_clr - Em rgqg numbers for -
‘faculty may also be 11sted W1th the opera“tor '

President.

: 6.  Personnel records should be kept up to. date in the Offlce of the.
co . . . : NN

-t - ' \ : - ' ‘ - T . ;' “'\ N @
' v ' ) . = N ‘ . : . t s PR R @ t:' .
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7. . Copies of course outlines should be filed\with the Department Chair-
man (3 c0p1es), who will in turn file one With the Divisional.Chairman -
and the Academic Dean : ‘ '

- 8. Absences from class by 1nstructors should be reported to the Academic .
Dean. i ' : ‘ ’ '
9. Items for the, Intercom (the faculty weekly newsléetter) should be given
directly to the\Public Relations Office. The deadline is 4:30 p. m.
Monday of ehch\week.

10. Smoking is not pprmitted in classrooms, laboraté ies, or.in offices. "
' Designated s ing rooms may be found in each bullding. Faculty
. -members sioudd observe ''no smoking' regulations Which apﬂﬁly to
all campus gersonnel,

11. The use of glcoholic bevetages on the part of st\idents } Strictl'y pro'-,
T hibited. ne college does not ‘regu{ate a student's condyct in his own
' home, | ]




